Standing Appt Opening 
Subj Line: Open Availability w/ therapist's name. 
Hi ____, 
Hope your day is well. I'm reaching out to let you know that _______ with ________just opened up and is available on a weekly basis beginning _____ 
If you would like to take this appointment, please let me know at your earliest convenience so I can secure it for you. 
Thank you! 
Best, 
One-Off Appt Opening 
Subj Line: Open Availability on _____w/ therapist's name. 
Hi ______, 
Hope this note finds you well. 
I'm reaching out to let you know that due to a recent cancellation, _______ is available at _______. Please let us know if you'd like to take this spot as we cannot guarantee that this will remain open for long. 
Thank you and I look forward to your response! 
Best, 
