Subject: Session Moved by 5 Minutes 
Hi ____, 
I hope this note finds you well. 
We are sorry for the inconvenience, but we need to change the start time of your session with _______on ________ by 5 minutes due to scheduling needs. If this is an issue, please let us know and we would be happy to assist. 
_____ looks forward to seeing you on ____ at _____. 
Have a great day! 
Best, 
