Hi ____, 
I hope this note finds you well. 
I am reaching out to let you know that due to the holiday, _______ will be out of the office on _______ thus we will need to cancel your __________ appointment with her. 
I am more than happy to help you get an appointment scheduled for you that week if you'd like. I've listed her availability below. 
_____ _____ 
Please let me know if any of these work well for you and thank you for your understanding. 
Best, 
