Hi ___________, 
Thank you very much for your email inquiry from __________________ for _________, who is an Associate Therapist at the office of Dr. Chloe Carmichael. She is currently accepting new clients at this time. You can schedule your visit online by visiting www.BookMyAppointmentNow.com, by giving our office a call at 212-729-3922 or by simply replying to this email. I would be more than happy to assist you through this process. 
If you would like to use insurance, please note that we accept insurance as an out-of-network provider. This means that we file all of the paperwork for claims and have the insurance company submit funds directly to us so that you are not stuck waiting for reimbursements. If you can provide me with the following information I can get back to you with a quote. 
Full Name DOB Name of Insurance Provider Member ID Phone Number for Customer or Provider Services (located on the back of card) 
You may send your insurance information by replying to this email, or online at www.CheckMyBenefitsNow.com, or by calling our office at 212-729-3922. If you have already provided your insurance information, we will get back to you with a quote shortly. 
Thank you for choosing Carmichael Psychology for your therapy and coaching needs! 
Best, 
