Hi _____________, 
I hope your day is going well. I am following up from your session today with _________ and wanted to see if I could assist you in getting an appointment scheduled for next week. She has _________________, in addition to ____________________. Please let me know what works well for you and I would be happy to get you scheduled. 
For your convenience I wanted to extend to you the option of getting a weekly standing appointment on the books with _________. ________’s schedule tends to fill up quickly, so I wanted to give you the opportunity to reserve an appointment time that works well with your schedule. 
Of course, you may cancel these appointments at any time within our 24 hour cancellation policy if they no longer work well for you. I have listed her availability for a weekly standing appointment below. 
_____________________ 
Please let me know if any of these work well and I would be happy to get you booked. 
Best, 
