Hi _____, 
I hope this note finds you well. 
I just wanted to confirm with you that our office will be open on Day, Date, Name of Holiday . ________________ looks forward to seeing you at _______. 
If you need to cancel or reschedule your appointment, you may do so by calling 212-729-3922 or emailing reception@drchloe.com or by visiting www.BookMyAppointmentNow.com. Please note we do require 24 hours notice for appointment cancellations or changes or you may be subject to our late fee. Thank you! 
Best,
