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How to Create New Users through 360iQ
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1 - Log onto http://app.go360iq.com
A.	 Click on the toggle wheel in the upper left corner

B.	 Then select settings

2 - Select, “Users"

3 - Select, “New Users"

4 - Begin entering all credentials for new user such as:
1.	 First/last name

2.	 Initial screen they will see once logged on

3.	 Role (example: manager)

4.	 Email address

5.	 Username/password

mailto:info%40dtiq.com?subject=
https://www.dtiq.com/


800.933.8388 | info@dtiq.com | dtiq.com | © 2021 DTiQ

5 - Hit Next

6 - Select the organization and location the user will be assigned to and 
then hit next.

7 - Select the permissions this user will be granted access to & hit next
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8 - Review the summary of the user you’ve created. If everything is 
correct, press “save & finish”
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