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Setting Up a Location in GoTab
Complete the steps below to set up your demo location in GoTab.

Step 1

Fill out all general location information under the location configurations

tab: contact information, tax rate, schedules, processing rates, etc.

● How to set up a tax rate

● How to set up a daily email report
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Step 2

Add a menu via the Product Catalog tab. Add products to your menu, and

fill out the relative product and modifier information for each product.
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● How to manage your product catalog
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Step 3

Add zones (revenue centers), spots (tables within revenue center), tip rates,

etc for dine-in, takeout, and delivery zones via the Zones tab.
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● How to create a dine-in zone

● How to create a takeout zone

● How to create a delivery zone
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Step 4

Assign and activate a phone number for your location. Go to the Location

Configurations tab, under Messaging, choose to assign an open phone

number to your location. Once assigned, go again to Messaging and click

the cogwheel icon to toggle on messaging.
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