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Setting Up Check Cashing in the SellWise Toolbar- 
 Important: Please follow these steps in order to ensure proper setup of the check cashing feature in CAP 

SellWise Pro and/or Cash ‘n’ Carry. 

Sales Codes & Securities: 
1. Open CAP SellWise Pro. 

2. Go to: Help → Configuration → Sales Codes & Security. 

3. Click to highlight the appropriate Sales Person, select Change and press Sell Items. (Please see image below) 
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4. Set Allow Cash Back from Tender to Yes and press Accept. (Please see image below) 

 

5. Press Accept once more and then Esc Exit from Sales Codes & Security. 

Departments: 
1. From the main page in Configuration, select Departments. 

2. Add a Department named “Check Cashing” and press Accept. (Please see image below) 

 

3. Cancel from Departments and Esc Exit from Configuration. 

4. If desired, create Shortcut Keys for Check Cashing in Configuration once the inventory item has been created. 

This is explained in the next section named “Inventory.”  
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Inventory: 
1. From the SellWise toolbar, select Inventory. 

2. Select Add New Item and from the Main tab, add a Description named “Check Cashing.” (Please take note of the 

Stock Locater that is assigned to this item as this number will be needed in the section named 

Phone/Shipping/Lottery/ Miscellaneous.) 

3. From the Main tab, set the Tax Code to Non Taxable. 

4. From the Main tab, select Find Dept and select Check Cashing. 

5. From the Additional Information tab, set Non Decrementing to Yes. 

6. Add all other pertinent information for the item and press Accept. (Please see images below) 

 

 

7. Cancel Esc from the inventory item and then Exit from the Inventory module. 
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Phone/Shipping/Lottery/Miscellaneous: 
1. From the SellWise toolbar, go to: Help → Configuration → Phone/Shipping/Lottery/Miscellaneous and scroll to 

the Check Cashing section. 

2. Apply the Stock Locater for the inventory item named “Check Cashing” next to Stock Locater used for Check 

Cashing Charges. (Please note the example below shows the stock locater number ‘328’ that was assigned to the 

Check Cashing inventory item which was created in the prior section.) 

3. Apply the desired check cashing fee next to Minimum Service Charge for Check Cashing. 

4. Apply the desired percentage fee for check cashing next to Percent Service Charge for Check Cashing (used 

when % greater than Minimum Charge.) 

5. Apply the desired receipt message for check cashing next to Receipt Message and press Accept. (Please see 

example below) 

 

6. Press Accept and Esc Cancel from Phone/Shipping/Lottery/Miscellaneous and then Exit from Configuration. 

Check Cashing at the POS- 
1. Open CAP POS. 

2. Select Cash Check. 

a. If a Check Cashing Short Cut Key is present, select the key on the main screen of the POS. (Please see 

image below) 
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b. If a Check Cashing Shortcut Key is not present, select Operations and then select Cash Check. (Please see 

image below) 

 

3. Enter the amount of the check being cashed and press Accept. (Please see image below) 
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4. A box will appear showing the Check Amount and the Service Charge that was setup in Configuration. The Pay 

Out amount will automatically be populated by the software. Press Accept. (Please see image below) 

 

5. Enter the check number and press Accept. (Please see image below) 

 

6. Press Accept once more to complete the check cashing transaction. 
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Check Cashing Reports- 
 There are 4 key reports that report on Check Cashing transactions: 

 Sales Summary 

 Transaction Detail 

 Cash Drawer 

 Sales by Department 

 


