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Configuration:
1.

to take effect. (See image below)

From the CAP Software toolbar, select Help>Configuration> Store Settings. Under the Purchasing section, set
Track FFL Information when Receiving Serialized Items to Yes. Press Accept and restart SellWise for the change
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Adding Inventory:

1. Add the Inventory Item making sure to apply the Description, Sub-Description, Cost, List Price, Tax Code,

Vendor, and Department which is all in the Main tab. (See image below)
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Poivait
Ho
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8321,
8321

Stack Lecater
Vendor Item #

Description Sig Sauer P229 DAK .40cal

Sub-Description 40 Cal
uPE(s)

Unitof Measure  Ea -Each
Main Additional Information Messages
Cast/Price
Current Cost 659.00 Margin 25.00 % Tax Code Ag8.25% Velumetric Tax §
Actual Cost €58.00 Markup 3333 % Vendor OMC
BTB.67
List Price Alt. Vendor
3ol Frice DeptCode  Dept —Sub Dept-—- Class
Dapartment  [084.001.000 Handguns - Semi-Auto
‘Ordering Information
©n Hand 0 Maximum 1
On Order ] Minimum 90
aty I Pack 1 Has Sold No
Currently
Understocked L] Last Soid
Do not ReOrder False
Notes
Edit
Find
Next
Help Add Change ‘ Delate <> History Print Tag Accept Cancel Esc

2.
record. (See image below)

From the Additional Information tab, set Serialized Item to Yes and press Accept to add the new inventory
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8321
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Stock Locater
Vendor em #

Eo - Each)

Unit of Measure
Main
Pricing Options
Price Lavels.
Promo Prices |
Quantity Prices |
Kit ltem
Kit Kit Plus
Add Kit
Matrix
Matrix Root Matrix ltem
View Matrix
Serialized Item

Sorialized | es| -

Help Add

Description Ska Sauer P220 DAK 40cal

Sub-Description 40 Cal

Edit UPC.
Additional Information
EBT Eligible No
Sall by Weight No.
Sell by Dollar Amount No
Discounts Allowed Yes.
Web Enabled No
Mon Decrementing No.
FSA Eligible No
Sign. Required FSA No
Commissionable Yes
Verify Age years

]

<>

Messages
Mix *n Match Code View
Break Pack Link to SL Edit
Iem Link to SL. Edit
Add Picture
Remove
Picture
History Brint Tag Accept Esc Cancel
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Purchasing:

1. A purchase order must be created in CAP to receive items into the inventory that are serialized. The link below
will take you to the Purchasing guide that explains how PO’s work in CAP:

http://www.capretail.com/content/Guides-and-Documents/Install-Guides+Checklists/Purchasing.pdf

Receiving:
1. Once a Purchase Order is created and the item/items are shipped and in the store ready to be received, from
the CAP Software toolbar select Purchase>highlight the PO to receive and press Receive PO. (see image below)

Vendor Purchase Order o 1 Order - Total

‘ Add ‘ ‘ Change ‘ Delete ( ‘ Receive PO ‘ ‘F{eoei\reManual

‘ guosesied H Understock ‘ Matrix Ordering | | Transfers ‘OnQrderReporl‘ l Exit ‘

2. The purchase order will open. Press Accept and enter the Serial Number, Manufacturer, Made In, and Imported
by fields. When finished, press Accept. (See image below)

Receive Serial Numbers
Product Information
o
Serial Numbers Serial Number
12456XK 174545 [124s6xK)74545 |
| F2Detete | [Famext |
] F4 Auto Number ]
pase
irortd by
F1 Help | F10Accept | | Esccancel |
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e The item and serial number have now been received into Inventory. (See image below)

[
Stoek Locater 8321, Description $ig Sauer P22 DAK 40cal
Vendor item # 8321 Sub-Description 40 Cal
UPC(s)

Unit of Measure Ea -Each
Main Additional Information Messages

Pricing Options T 1
9 - b Mix “n Match Code View
Price Levels - -
Break Pack Link 1o SL
Promo Prices
ltem Link to SL
Quantity Prices

Kit Item

Kir Kit Flus
Add Kit Bcld Picture
Matrix
Matrix Root e e
e Matrix '_‘ m Remove
View Matrix Picture
Serialized ltem
. = View Serialized
Serialized L
View Warranty

Notes
Edit
Find

Hext

Help Add Change Delate 4’ History Print Tag Accept Cancel

Selling:
1. From the CAP Software toolbar select Name and then add the customer to the sale.
2. Select/Scan the item you wish to sell. If any of the items are serialized on the sale, when selecting Tender, the

clerk will be prompted to select the appropriate Serial Number for that specific item. You man then Tender and
complete the sale. (See image below)
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Reporting:

1. From the CAP Software toolbar, select Reports>Serial Numbers. There are 4 options. (See image below)

¥4 Reports Menu
Sales Inventory Customer
l Sales Summary ) l Purchase Orders ] l Cusl Sales Summary ]
[ Transaction Summary 6 Internal Use I [ Sales Detail ]
[ Transaction Detail @ Serial Numbers 1 I lewsnien Summary List ]
I T ® l T Act?uisnionIDis;.wsHmn hing Lisis ]
[ == @ ———— ‘Strfal Numbers in Stock ler Purchases ]
[ Credit Cards @ Sold ltems ::Z:::;::m seld ayaway ]
I et D L8] Sslas MDA XD Serial Nurnbers on Layaway [Eslonecs ]
[ Discounts [ New ltem Sales I I mEounts Recaivabl ]
[ Hourly Activity Last Sold Dals ] [ Price Levels ]
Sales by Depariment @ Anticipated Negds | [ Frequent Buyer Awards ]
Salas by ltem @ Inventory Worksheet | [ Membership ]
Sales by Vendor Value Analysis ] [ Work Orders ]
[ Store Perfermance Over Stock ]
[ Item Performance Under Stock
I Vendor Performance Zero Sales
{3) Only Reports with this icon allow Time based sorting. AdDeNChange History ]
All others are Date Range only

A) Acquisition/Disposition *FFL formatted

1. For FFLreporting, select the Excel option and press Accept. It is necessary to have Microsoft Excel to view

the report with the applicable information.

= The Standard printed report does not contain the extended FFL fields. (See image below)

J| Stapus

& Al Senalized Mems
" Select hems

Select Report Format
" Standard

Date range
|Biz/2016  ~|to[erzi2016 |

& Excel

=a

[oner ]

www.capretail.com, sales@capretail.com, support@capretail.com

(800) 826-5009, Monday through Friday, 8:00am-5:30pm Central Time



http://www.capretail.com/
mailto:sales@capretail.com
mailto:support@capretail.com

8/10/2016

2. Enter a File name and select a location and then press Save. (See image below)

W savens x
4 Bl » ThisPC » Desktop v O earch Deskto »
Organize = New folder N
& Downloads # ~  Name Date modified pe ze G
%] Documents ) BB.crv
=] Pictures &Y tesdt.csv
B Videos ) TEST.cov
& Google Drive 2y TEXT.csv
CAP3 | POS Build - Shortcut
——— 1 CAP - Sherteut
5 Help il 2 VirtualStore Log location
cotts Help fle & CAP BOARD - Agile Board - JIRA
Test (E qeemps.csv
& OneDrive 4 Test- Sherteut
B8 CAP Tickets
3 This PC # CAP Software Vession SellWise Pro 9 Co... 204P
I Desktop # CAP Software Vession 2011 Pro 8 Compe...  12/13/2013 10:45
Dstesnntgns ¥ & Add Nsssinm Mabas 1  ER LY abasmah Chada b b
File name: | NEMEERN0 v
Save as type: | Excel Files (*.csv) v
~ Hide Folders Save Cancel
3. The report will open in Excel. (See image below)
D9 .
Home nien Page Layout Formulas Data Review view QuickBook
= & P . { "
B Calibri Mo A A g e = Wrap Text General - E_- 2#1 Normal Bad Good Meutral
© 45 Copy * . st Iy
Past - - v B - ik EE = dero Center = - o . -8 Conditis I Format xplanat d
T rematruieter | B L I = S-A- EEE IR ZdMerge & Cente 5 % W I‘cc-—_-‘.'_ﬁ-::- Lo : |Input Note
Al - S | Date Rovd
A B « ] E F G H [ J ¥ L M N [}
1 Senallt SL Description SubDesc Vendor Manufacti Made in  Importer Customer Name Address City,5tate Zip Invoice # Sale Date
2 8/ 2/ 2016 SETFGKASOWD £32 Sig Sauer P229 DAK A0cal 40 Cal COutdoor Products 516 usa Centruy Arms Tom, Smith 1234 Main 5t Fort Worth Tx 780 822016
3
4

B) Serial Numbers in Stock — Choose Excel Output for FFL reporting.
C) Serial Numbers Sold — This is a standard report.

D) Bound Book *FFL Formatted

1. Select the Excel option and press Accept. (See image below)

Date range

& Al Serialized htems | 812 /2016 LJ - | 872 /2016 j

" Select tems

Select Report Format
" Standard & Excel

‘ Accept l [ Cancel |
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2. Enter a File name and select a location and then press Save. (See image below)
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1%] qremps.csv
/& OneDrive . Test - Shortcut
B8 CAP Tickets
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| Documents (&) BB.csv
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DEMOPROS 14 CAP - Shotcut

I This PC # CAP Software Version SellWise Pro 9 Co...
I Desktop # CAP Software Version 2011 Pro 8 Compe...
DasluinIVIENE & AAd Nareime Koo
File name: | M ER0IE

Save as type: | Excel Files (*.csv)

. Hide Folders Cancel
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