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GraspDATA -Where Are My Travelers

The Where Are My Travelers add-on option for the GraspDATA tool is designed
as a risk management tool that provides daily traveler information in real time.

The Dashboard is fully interactive and intuitive. The tool provides the ability for

each user to customize their set -up
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1. Accessing Where Are My Travelers from the Dashboard.
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2. Where Are My Travelers -Field Option Locations
a. Sorting Area
b. Report Columns
c. Filter Fields
d. Reset grid
e. Export options
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3. Sorting Area

The Sorting Area offers the user the ability to add a column header to
this field to prioritize a particular field value and sort by Ascending or
Descending with just one click of the mouse.
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4. Report Columns

The Report Columns are data fields that each represent a specific data
list. These columns can be sorted in any order along the top of the
column area.
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e Yourearrange columns by drag and drop
o Move mouse over column header until cross appears
o Leftclick and drag header to sorting area
e Option to add /delete columns
o Move mouse between column header until cross appears
o Rightclick to view drop down box
o Select columns
o Check

Passenger Darl nestor Panart Cit Lrriva Cibe Vendar I m
= Sort Ascending colu ns to
= SortD oi T 1
s art Descending
8 appearin
X Clear Sorting
[O: Trip Starl 5 Group By report
&% Ungroup
WHITT/BENITO DELTA AIR LIN
Ml Columns 3 ]
¥l Passenger
WHITT/BENITO PDICEZ Columbus Allanta u
#I Rec Locator
WHITT/BENITO PDICEZ Shanghai Atlanta [
¢ Depart City
HAEL E; Trip Start: Jan 24 2018; Trip End: Jun 18 2018 o
¥l Arrive City
TAYLORMICHAEL E MCOVIM Detrait Amsterdam [ Account Phone
TAYLORMICHAEL E MCQVIM Detroit Dayton @ Vendor
TAYLORMICHAEL E MEQVIM Daylon Cetrait () Vendor Phone
TAYLORMICHAEL E MCQVIM Amsterdam Detroit ") Vendor Alt Phone
) ) I Fli
ZE: Trip Start: Jan 24 2018; Trip End: Jun 18 2018 “ Flight
") Depart State
MORRIS/JETZE MCQVIM Detroit Amsterdam
) Arrive State
MORRIS/JETZE MCQVIM Detroit Dayton
") Depart Country
MORRIS/JETZE MCOVIM Dayton Detrait
= Arrive Country
MORRISIJETZE MCOVIM Amsterdam Detroit
) Depart
T, Trip Start: Feb 24 2018; Trip End: Mar 3 2018 # Arrive
MACYS/KENT HIGDPM Aflanta San Francist " Flight Time i
MACYSIKENT HIGDPM Clevetand Columbus ¥ Connection L
MACYSIKENT HIGDPM Columbus Atlanta & Trip Start !
MACYS/KENT HIGDPM San Francisco Cleveland ¥ ol

O U REDESIZS

ITHIN GRASP




ceo grasp

technologies
YOUR DATA, WITHIN GRASP

5. Filter Fields

The filter fields options provide the user with the ability to search
reports for specific results

e Typesearchitem intorelated search box
e Click on filter icon

e Search multiple field filter options

e Filter options
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6. Reset Crid

The Reset Grid option provides the user with the ability to return the
report page to Default settings that include the following:

e Reset the Sorting Area

e Reset the Page Size

e Reset all Column headers that have been arranged
e Resetall filtered fields
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7. Export Options

The tool also provides the user with the choice to export a copy of the
Where Are My Travelers report as sorted by using the two options:

e Excel Report

e CSV Report.
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