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Rotations 
User Guide



Rotations in a School Timetable 

This is basically a setup within an ordinary timetable block which allows learners to move through the other 
subjects within that block.  It is mosly applied in Year 1 and Year 4 (Transition Year).  Some schools use 
‘rotations’ to allow learners to sample various subjects either throughout the entire year or for some shorter 
portion of the year.  It is also used where subjects are taught on a modular basis.  Learners might study a 
course of subject A from September to November, Subject B from November to February and Subject C from 
February to May. The learners cycle through the subjects in that block throughout the year and each teacher 
teaches four different groupings over the entire school year. 

In VSware, you will now be able to enable rotations for any block. The number of rotations within any block 
is setup by the school management.  This will allow schools to configure block rotations to suit their specific 
needs. The number of rotations in year 1 can be different from the number in year 4 and if required, you 
can have a different number of rotations in blocks within the same year. 

To simplify the process, we have now integrated the Rotations feature into our Class List Manager (CLM).  We 
have done this as our schools are very familiar with our CLM as it is already used to manage Base Class lists 
and Teaching Groups throughout the school.  As you are aware, changes made to a Base Class or to a 
Teaching Group in CLM is activated immediately and that change can be viewed on teacher and student 
timetable immediately. (A browser refresh may be required). 

To begin, open the Class List Manager in the normal manner using the More Tab (three lines tab) and the 
Timetable Tab as shown below 
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In this guide, we are setting up ‘Rotations’ using a Year 4 (TY) block consisting of four different teaching 
groups with subjects – Architecture (4Arc), Art (4Art), Metalcraft & Production (4Met) and Yoga (4Yog). The 
academic year will be divided into quarters for this block and each learner will study each of these subjects 
for one quarter of the academic year.  

Filter to the year and the block where you want to set up the rotation. In this example, we have used Year 4 
and Block 3 

Using the ‘Actions’ dropdown button, click ‘Enable Rotations’ as shown below. 

You will then be asked to enter the number the number of rotations for this block. 

On clicking ‘Save’ in the example above, the software will automatically create 4 teaching groups for each 
teacher who is teaching in this block.  The software will also now display a dropdown filter to allow you to 
manually adjust the learners and move them to their new subjects.  When filtered to any rotation, the user 
can activate that rotation using the ‘Activate Rotation’ button. 
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Please note the following: -  

*When the new Rotations are created, the population of the teaching groups will be identical to that of 
the original block. 

It is the responsibility of the school management/administration staff to re-populate the teaching groups 
as required for each rotation. (Very easy to use select all tick box and drag all of the class at once) 

It is also the school management’s responsibility to ensure that the correct rotation is activated for any 
block. 

When the teaching groups have been correctly populated, a new rotation can be easily activated with a 
single mouse click on the ‘Activate Rotation’ button. (Teaching Groups for each of the classes in the 
rotations can be set at the beginning of the school year and activated at the appropriate times) 

[*We decided not to implement automatic movement of students from one subject to another when our 
software is generating the rotations.  In some schools, not all students move to a new subject during a 
rotation change.  This can be because of a special needs issue (lack of easy access to a specialist room) and 
in some schools, not all of the subjects in the block are modular with some student remaining in the same 
subject for the entire year. This manual arrangement will allow our rotation feature to be applied in all 
scenarios and school management can very easily view and edit the teaching groups in the familiar Class List 
Manager screen.]  

In this guide, we will keep a track of learner, Tara Fee (A) as she cycles through each subject in the block.  
We will also view the timetable of teacher, Patricia Darby – one of the teachers teaching in this block. 
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The above screenshot shows this block is now in Rotation 1.  You can see that the students in base class A are 

studying Architecture for the first quarter with teacher, Patricia Darby. (Note that the teaching group code is 
4Arc-3.3-R1) 

For Rotation 2, Tara Fee (A) and the remainder of her Base Class (A) have been manually moved to Art.  It is 
very easy to make these changes using the ‘Select All’ tick box and then dragging the learners in that group 
to their correct new subject. 
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In the screenshot below, you will see how Tara Fee’s timetable has changed as the various rotations are 
activated. You will also note that the Teaching Group Codes connected with this rotation will have a suffix 
with –R1, -R2, -R3 and -R4 showing what subject she will be studying during each rotation. 

The screenshot above shows the Learner Timetable for Rotation 1 

The screenshot above shows the Learner Timetable for Rotation 2 
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The screenshot above shows the Learner Timetable for Rotation 3 and below Rotation 4 
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The above timetable for Patricia Darby is now displaying Architecture (rotation 4) as can be seen on the 
Teaching Group code.  

The below screenshot shows the Classes & Subjects taught by Patricia Darby.  Patricia can click on any of 
these classes at any stage throughout the school year, regardless of which rotation is then active.  This will 
allow Patricia to enter assessment comments and marks for classes she taught in a rotation that has already 
been completed.  She can also view class lists with students that she will have during a future rotation. 
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