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Important Dates

December 31, 2020

Falls on a Thursday

Last available check date for 2020

Semi Weekly depositors have a due date of January 6, 2021 (IRS/VA)
Adjustments with tax liability owed will be considered late

January 8, 2021

W-2 Printing Begins

January 11, 2021

Paper W2s will be delivered with your first payroll processed after the 11th
Employee Self Service W-2 forms will be available

January 25, 2021
If you do not have a payroll processed by this date, W-2s will be shipped January 25, 2021

Deadline to have W-2 forms distributed to employees is January 31, 2021

T
FINISH STRONG!
P s




Paperless
W?2s
Now
Available!
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No Paper?

No Problem!
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Paperless W-2s

Highlights:

e Employee consents when they initially login to ESS

e Each employee must consent

e Setting saves for future years

e Terminated employees automatically receive paper W-2s

e Inactive Employees are still eligible

e Also applies to 1099s and ACA 1095s
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Do The Electronic Slide

» Easy Access

* Receive by Jan. 11

« Save Paper

» Save on postage

» Accurate Filings

» Secure - no paper floating around

» Receive adjustment reprints faster

« Reduce administrative nightmare of distribution
« DP Tax and Customer Service Assistance
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When employees look into iSolved portal....

Terrmm of Use and Corment to Blectronie Defivery of Tas Forms

1. Electronic Delivery of Tax Forms

By selecting the Accept™ button, you are signifying your intent to sign
this Agreement

ctronically, You agree your electronic signature is the

egal equivalent of your manual signature on this Agreement and any
associated documents. By selecting "I Accept be legally
bound by this Agreement’s terms and condition rther agree that
your use of 3 key pad, mouse or other device i«
CON Or Similar act/action SSINE OFr Making any tra
regarding any agreemd wiedgement, consent terms, discl
w conditions constitutes your signature (hereafter referred to as “E
Signature”), acceptance ar agreement as if actually signed by you In
writing. You e that no certification authu r other third party
@rific 3 slidd 0@ vanior B¢ d rhar tha lark of

= e
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Employees must accept...

Before the last payroll of the year is

processed.
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How to know who has accepted?

Reporting...

Client Reportsm EMPLOYEE MANAGEMENT ceport Category: [ A -

PAYROLL PROCESSING

Electronic Tax Form @ fFoRNe S Output Hume

Delivery Status...

Quarterly Reports On-Demand -
My Reports

My Reports Queue

Date Range Reports

Check Print Back
Continuous Reports Archive

Year End Report Archive
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A B C D E F G H

YE Delivery Consent Date YE Delivery Withdrawn Date First Name Last Name Email Address EE Status Date of Hire Date of Termination
1
2 10/4/2018 Tim Whalerton thewhale@dominionpayroll.com Active 11/14/2018 (
3 2/20/2018 Nick Oatasian flyinhawaiin@dominionpayroll.com Active 11/14/2018 (

Electronic Tax Form Delivery Status

* Reporting...
* Client Reports...

* Electronic Tax Form Delivery Status
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Remind your employees

e \We've created sample emails you can send to your workforce

e Frequently Asked Questions

e Shows the how they can check if they're getting paper or electronic

dominionpayroll.com/electronic-w2-faq/
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dominionpayroll.com/electronic-w2-faq/

@Dominion Payroll” SOLUTIONS  RESOURCES ABOUT  REQUEST AQUOTE LOGIN CONTACTUS Q

%,

37,

Paperless Year-End Forms"ﬁl;:AQ




“l forgot what | chose?”

Employee=:3 Status

& Home

£ My Account

[Z] Electronic Delivery-Tax Forms
? University

= Logout
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Originally Clicked
“ACCEPT”

Originally Clicked
“DECLINE”

www.dominionpayroll.net says:

You have already agreed to the Terms of Use and Consent to Electronic
Delivery of Year End Tax Forms. A copy of your agreement is available in
Employee Documents

1. Electronic Delivery of Tax Forms

ecting the pt” button, you are sigr ‘.H_:',J,A' intent to sigr

reement electronically. You agree your electronic signature is the
egal equivalient of your manua reontt ',»:Z"v-'l"»“‘l' and any
issociated documents. By selecting "I Accept” you consent to be legally

d by this Agreement’s terms and conditions. You further agree that

your use of a key pad, mouse or other device to select an item, button
con or milar act/actior r in accessing or making any transaction
egarding a ent, consent terms, Ais
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Employee Changes Their Mind

“l Want a Paper W-2!”

EMPLOYEE MANAGEMENT Electronic Consent
Employee Maintenance < ' Electronic Consent Date:

N ithdr - i
General Consent Withdrawn _3

YE Delivery Consent Date: ' 11/8/2017 5:33:32 PM

YE Consent Withdrawn: _E
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Audit Employee Profiles
NOW is the time to audit employee SSN and Address Information

EMPLOYEE MANAGEMENT Report Category: | A v

PAYROLL PROCESSING Search: = W2 riter

REPORTING $ Output Name % Report Type

Report Archive Employee W2 Local Wage Listing Report By Payroll Run
Report Writer Employee W2 Preview By Payroll Run
Reports On-Demand Employee W2 Preview As Of Date

Quarterly Reports On-Demand Employee W2 Verification By Payroll Run

Client Reports Year End W2/1099 Employee List By Payroll Run
My Reports Year End W2/1099 Employee List As Of Dats
My Reports Queue Year End W2/1099 Employee List By Payroll Run
Date Range Reports Year End W2/1099 Employee List As Of Date

Check Print Back
Continuous Reports Archive
Year End Report Archive

Year End Reports On Demand
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Review Your Exception Reports

Search the menu Report Archive
EMPLOYEE MANAGEMENT * Pay Date Year: 2020 v Filter
PAYROLL PROCESSING % Payroll Status ¢ Payroll Type ¢ Run#

REPORTING Complete Regular Payro 173

Report Archive Complete Regular Payro 172
Report Writer Complete Regular Payro 71
Reports On-Demand Complete Regular Payro 170
Quarterly Reports On-Demand Complete Regular Payro 169
Client Reports Complete Regular Payro 63

My Reports

My Reports Queue

Date Range Reports Alerts Export
Check Print Back Check Register

Continuous Reports Archive
Year End Report Archive
Year End Reports On Demand

Reports to CD

Exceptions - Invalid Tax ID

Hours Detail Export

Pay Transactions Audit
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earch the menu

MPLOYEE MANAGEMENT

AYROLL PROCESSING

Report Archive

Report Writer

Reports On-Demand
Quarterly Reports On-Demand
Client Reports

My Reports

My Reports Queue

Date Range Reports

Check Print Back

Continuous Reports Archive
Year End Report Archive

Year End Reports On Demand

Reports 1o CD

LIENT MANAGEMENT
MPLOYEE SELF SERVICE
YSTEM MANAGEMENT
ECURITY

RODUCTION UTILITIES

Report Archive
* Pay Date Year: | 2020

+ Payroll Status
Complete
Complete
Complete
Complete
Complete

Complete

% Output Item

Alerts Export

Check Register
Commissions Draw Report
CS Cane General Ledger Report
Deduction Register

Direct Deposit Register
Exceptions - Invalid Tax ID
Hours Detail Export

Pay Transactions Audit
Payroll Invoice

Punch Detail Export
Retirement Report

Time Card Report
Uncommitted Time Report
Verification Export
Vouchers

Year End Exceptions

v Filter

< Payroll Type
Regular Payroll
Regular Payroll
Regular Payroll
Regular Payroll
Regular Payroll

Regular Payroll

Vazsr End WY /1MN00 Ermmnlmaa | icr

% Run#

173

172

< Period Begin
8/22/2020
8/8/2020
7/25/2020
7/11/2020
6/27/2020

6/13/2020

% Status

GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED
GENERATED

GENERATED

CENMEDATED

9/4)
8/2°

8/71

710

6/2¢
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Information You Will Receive

« 2021 State Deposit Frequency Updates
« 2021 State Unemployment Tax Rates

Please forward this information to tax@dominionpayroll.com
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What’s Coming In 2021

Social Security Wage Base
2020 $137,700
2021 $142,800

Medicare

No Changes from 2019

Employee and Employer remains at 1.45%
Employee’s that reach 200k pay additional 0.9%
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What To Expect From Your Tax Team

More internal Audits

Applied For ID’s - We will reach out to you regarding the Applied accounts
in our system

Account Closure

We are researching accounts that have filed zero liability returns for
multiple quarters

Third Party Admin Access

We will be reaching out for Access for authorized filing

POA Forms

We want to be able to speak with Agencies on your behalf

T
FINISH STRONG!
P s




Withholding Exemption Forms and State Registration Links

> ) Dominion Payroll

........

REGISTRATION LINKS
DOMINIONPAYROLL.COM/FORMS
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Registration Best Practices

E-File where applicable

Most registrations will provide an immediate
account number

Effective Dates Based First Pay Date

Work with DP on system updates:

Adding Work Location

Adding New State

Add that work location to EE

Provide DP with ID #, Dep Freq, Tax Rates
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