
INDIVIDUAL APPEAL TEMPLATE

WHAT IS AN INDIVIDUAL APPEAL?
An individual appeal is a piece of communication that’s sent out via email
or physical letter to potential donors. These donors could be people who
have donated to you previously, who are subscribed to your newsletter, or
people you think are likely to support you.

INDIVIDUAL APPEAL BEST PRACTICES
While every appeal letter will be different depending on your project, your
audience, your goals, and your unique voice, there are some best practices
to keep in mind when reaching out for funding.
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● Explain what you’re fundraising for: You don’t have to offer an
itemized budget, but let people know what their donations will be
going towards.

● Ask for specifics: Instead of just asking for donors to support you, try
including a specific ask with a deadline to help you get to a target
goal. For example, “Can you donate $30 to help me raise $3,000 by
the end of the year?

● Keep it concise: Your donors are busy (just like all of us!). Keep your
letter under a page and put important text in bold or italics or use
bullet points to make it easy to read.

● Make it easy to donate: It sounds obvious, but you’ll have better luck
donating if it’s simple for donors to give you funding. Include a
donation link in an email or give clear instructions in a letter to help
people donate.

● Speak from the heart: Letting your passion for your art shine through
gets donors excited to be a part of your project.

INDIVIDUAL APPEAL OUTLINE

I. Salutations

II. Introduce yourself and the project you are fundraising to support. You
can also mention other projects of yours that they might be familiar
with.



III. Tell them that you are asking for their financial support. What is your
goal, how close are you to reaching that goal? What will their money
help you achieve? Do you have a deadline? Let your donors know that
their support is crucial to your work.

IV. Let the recipient know how much their support  means to you.
Mention any gifts or perks that they might receive with a donation,
including if donations are tax-deductible.

V. If sending an email, include a link to donate. If a physical letter, clear
directions for how they can donate.

VI. Are there other ways for donors to support you? Let them know how
else they can support you or connect with you: Volunteering, in-kind
donations, matching gifts, sharing your fundraiser with their
networks.

VII. Thank them for their support.



INDIVIDUAL APPEAL SAMPLE


