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QuickBooks Online Setup with Aspire

This article provides the steps to set up a new Aspire System integrated with QuickBooks
Online, the cloud-based version of QuickBooks.

Clean up Vendors

If you have been using QuickBooks Online prior to Aspire, be sure to clean up the vendors in
QuickBooks before establishing synchronization with Aspire. Identify duplicate vendors and
vendors with no history. Delete vendors that have never been used. Mark vendors inactive if
you will not be using them going forward.

Establishing QuickBooks Synchronization with Aspire

To establish synchronization with Aspire:

1. Open QB Online

2. Add a new customer called Aspire System

3. Add accounts as necessary to the chart of accounts. The following chart shows the
accounts that should be set up for Aspire integration. Use your account numbering
system. The account numbers below are illustrative.

Account # | Account Name

10000 Checking

12000 Accounts Receivable

21000 Accounts Payable

15000 Inventory Holding
15200 Inventory Holding-Materials
15210 Inventory Holding-Equipment
15220 Inventory Holding- Sub
15230 Inventory Holding-Other

4. Log out of QuickBooks Online

Log into Aspire

6. Under the Administration option, click on the Edit Application Configuration #" icon® and
then select the Accounting Sync tab®

v
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%Application Configuration @

Application Company Time Reporting Invoicing Accouniing Sync

Perform Accounting Integration at Branch Level ,
Integrate with External Accounting at System Level

Electronic Signature

None

QuickBooks Online S

QuickBooks Desktop
Acumatica
Great Plains

Net Suite

.

1. Change to ‘QB Online’ at drop down. The screen will change as shown below.

% Application Configuration

Application Company Time Reporiing Invoicing Accounting Sync Electronic Signature

Perform Accounting Integration at Branch J

Level

Integrate with External Accounting at QuickBooks Online -
System Level

Add Application to Quickbooks Online : @

RO
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1. Click the Accounting Sync © icon?
2. QuickBooks Online login screen will appear as shown

at right. Login with your admin ID and password
(must be admin). Select the authorize box that will Sign in
appear at bottom right of screen.
3. Go to another browser tab and log back into Aspire.
4. Go back to the Accounting Sync tab on the
Application Configuration screen. The screen will
now reflect accounts as depicted below.

G sign in with Google

or

Email or user ID
Password

Remember me

%App\ication Configuration

Company Time Reporting Invoicing Accounting Sync

Electronic Signature

Perform Accounting
ntegration at Branch Level

ntegrate with External QuickBooks Online ~
Accounting at System Level

Add Application to 3
Quickbooks Online =
AP Account Select One.. v
AR Account Select One.. v

Deposit Account

Material Account

Equipment Account Select One v
Sub Account Select One v
Other Account Select One.. v
Purchase Tax Account Select One v
& %

5. For each account in the list, select the matching QuickBooks account from the drop-
down. Note that the Purchase Tax Account is only used by Canadian companies. Other
companies should leave it blank.
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Verify Vendors Have Synced into Aspire

Once you have synced as described above, vendors you have in QuickBooks Online should be
downloaded into Aspire. The following steps allow you to verify that the vendors have
populated in Aspire.

SO0 Qo

1. Login to Aspire. » :%i :L,Ht .g

2. Inthe Aspire Toolbar, hover R
over the Add © icon, and 2 New Email -
select the New Purchase 42 New conact.. = Purehese Recelpt| iew™
option. &, New propert,.. Recopt | StipTo | Not

3. In the Vendor field, drop S — Branch Sect One v Recaved
down the list® to see the B e o, tocnior )E]
vendors® that have synced = Mckmtiaiin Y

from QuickBooks Online.

Create Test Purchase Receipt

In Aspire, create a purchase receipt
to verify that it properly transfers to QuickBooks Online.
1. Login to Aspire.
2. Inthe Aspire Toolbar, hover over the Add © icon, and select the New Purchase option
to display the Purchase Receipt screen.

< Purchase Receipt | *New**
Receipt = ShipTo | Note
Branch Saint Louis v Received 04/02/2018 receipe Siatus e B \i/
nventory St Peters Material Yard, 6 . nvoice Date 04/09/2018 Sync Status Not Synced
Location
Vendor Adam's Nursery “ a nvoice # NV-5671 Ticket @
Job Inventory
Iter ltem Type Quantity EE::L Hif
Tu - Hydro Mulch aterial 500 $25.000
Select a Catalog Item w @
A
]
3. Select a branch
4. Select an inventory location
5. Select a vendor
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Add received date

Add invoice date

Add invoice number

Add a work ticket by clicking the Work Ticket Search < icon and selecting a work ticket
from the list that is displayed

10. Add an item

11. Add a quantity

12. Hover over the Actions “ icon and select the Approve option

13. Sync status? will change to show the date/time of sync with QB Online

0 %N

Verify and Delete Bill in QuickBooks Online
In QuickBooks, make sure the bill representing the purchase receipt just created was
transferred.

1. Go to QB Online vendors and verify the bill is there for the test purchase receipt vendor.
2. Delete this bill in QB Online.

Delete the Purchase Receipt in Aspire

Clean up the test purchase receipt

1. Login to Aspire.
2. Open the approved test purchase receipt.
3. Hover over the Actions ® icon and select the Unapprove option
4. Hover over the Actions “® icon and select the Delete option
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