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Creating an Auto Kit and Creating Sub-kits in the Items Catalog 

Purpose: To be used when a specific kit can be applied to multiple items 
or other kits.  For example: A 5-gallon plant installation kit could be 
auto-kitted with all 5-gallon plants in the items catalog.  

Prerequisites:   

1. Admin user 

2. Branch admin with the enhanced branch admin security 

To create a kit to the catalog, follow these steps: 

 

1. Click on Settings on the main menu. 

2. Click on Administration.  
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3. Press the blue gear. 

 

4. Hover over the green plus and select New Kit. 
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5. Type in the Item Name. The Alternate Name will copy but is not required.  

Note: Aspire Recommends naming a plant installation kit simply as “Installed”.  The unit 

type will differentiate between the various “Installed” kits.  This is done so that after the 

auto kit is preformed, the New kit’s name would read Boxwood - Installed 

6. Select an Item Category. 

7. Select how the kit should be measured.   

Examples: If a plant, enter the container size; if a tree, enter the caliper; for hardscape 

kits, enter SQFT, or LNFT. 

8. Assign the branch for where the item will be available.  Leave it blank if available to all 

branches. 

9. Select the checkbox if the item will be available to bid on an estimate. 

10. If desired, check the Force single unit pricing box.  This is helpful for planting material 

kits and construction.  Click for more information on Single Unit Pricing. 

11. If the pricing will be based on a Takeoff Item, then select the Takeoff Item. 

12. Add all the necessary Items that will belong inside the kit except for the material to be 

added when auto-kitted.   

Example: If auto-kitting for all 5-Gallon plant, create the kit with all other items except 

for the plant.  

13. Enter the appropriate factor (production rate) for each item within the kit. 

14. Invert reverses the numerator and denominator units.     

15. Adding a Waste % will increase that material amount by the set percentage on an 

estimate and in the purchasing assistant. 

16. Save the Item. 
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https://care.youraspire.com/knowledge-base/single-unit-pricing
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To auto-kit items in the catalog, follow these steps: 

 

1. Select the Advanced Search. 

 

2. In the items catalog, set the filters to only return the items that will be auto-kitted with 

the newly created “Installed” kit. 

3. Apply filters. 
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4. Review the list to verify all the returned items are the desired items. 

5. Select all. 

6. Select Bulk Actions, the gear, and press Auto-Kit. 

 

7. Search for and select the previously created “Installed” kit. 

Note: Identify the correct allocation unit type to differentiate between the various 

“Installed” kits. 

8. Press Save. 
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9. Aspire merges the plant and the installed kit. The new kit will contain the plant material 

and previously created “Installed” kit.  This is a kit within a kit. 

Note: The new kit name will be automatically generated by the system. 

Note: The single plant can be marked as unavailable to bid so that estimators are forced 

to use the newly auto-kitted items instead of estimating the plants by themselves.   
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To force estimators to use the kits instead of the individual item, follow these steps: 

 

1. Remove the checkmark in the available to bid check box.   

 

2. Select the items with a checkmark so that the items can be bulk edited.  This unchecks 

the available to bid checkbox across multiple items. 

3. Hover over the gear and select Bulk edit. 
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4. Click the Available to bid drop down and select No. 

5. Press Save. 

 

4 

 


