
LibDib Sign-Up Requirements
ASE CLIENTS



1. Go to LibDib.com and click on “Sign 
Up”

2. On the signup form, put your email 
in the email field

3. In the space for “Primary Business” 
choose “US Primary Source – Wine” 
or “US Primary Source – Spirits” 
from the dropdown menu. 

ASE clients must follow these steps 
to sign up on LibDib correctly



1. Insert Company Name – Use American 
Spirits Exchange/Your Company Name.

2. EIN – leave blank.

3. Insert your company address

4. Insert your company phone number.

5. Click “Next”.

Step 2: Company Information



1. On this page choose “Skip for Now

**LibDib will provide ASE’S license 
numbers

Step 3: License Page



1. For “How Did you hear about 
LibDib” choose “American Spirits 
Exchange”

2. Tell us if you’ve sold via 3-tier
distribution before.

Step 4: Tell Us About Yourself



1. When you sign up, this will default to your Company Name/ 
American Spirits Exchange.

2. Change this line to your brand name.

3. Then go to the profile page.

Step 5: Brand Information -
Company



Make sure that 
accounting@americanspiritsexchange.com is the billing 
email address listed in the business profile

Step 6: Brand Information –
Billing Email

mailto:accounting@americanspiritsexchange.com


Make sure these areas are correct in the 
“Addresses” section:

1. Primary: Must be your business address.

2. Billing: Use ASE’S address – 408 E. Fourth 
Street Suite 409, Bridgeport, SC 19405

3. Shipping: Where your product will be
shipping from.

*Note: You will need to add an address before
you can assign it. Click on “ ADD ADDRESS” to do 
this.

Step 7: Addresses



Step 8: Start Adding 
Products



Step 9: Price your 
Offerings by 

Market

Maker Price per Case: This 
is the price LibDib will pay 
ASE. This price must match 
ASE’s invoice.

*Note: You must alert ASE’s 
Permitting team and 
submit a Brand Registration 
Request Form for each 
state you wish to sell into 
with LibDib. Send ASE 
approval to 
makers@libdib.com .



• Compliance – Before your offerings can “Go Live” on LibDib, you must:

1. Send a copy of your PO Submission to makers@libdib.com

2. Submit Brand Registration Form(s) to ASE’S Permitting Team for each state you’d like to distribute 
with LibDib. Send approval to makers@libdib.com

• Fulfillment – When you receive an order, you will be notified by LibDib via email with a 
Fulfillment Order Notification (FFO).

1. If you are storing product in your own facility/warehouse, it is your responsibility to ship the order
and enter the tracking information on the ORDERS page within 36 hours. When shipping the product, 
be sure to follow the instructions provided with the FFO.

2. If you are storing with an ASE warehouse, LibDib will send a delivery request to ASE at the end of 
the business day on which the order was received to be processed by ASE on the following morning. It is 
your responsibility to follow up with shipping and marking orders as delivered. 

• Payment – LibDib’s payment terms are 60 days. LibDib will pay ASE within 60 days from 
the date the order is marked as delivered.

Working with ASE + LibDib
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