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UOOZ m Objective and duration of the training

Cloud P2P Automation. Easy. Powerful. Smart.

B Objectives of this training

B Provide the knowledge to master the process of raising an Order by creating a Purchase requisition in Yooz Rising

® Provide the knowledge to reconcile an Invoice with an Order

M Targeted audience

B This training is intended for the following functional Users:
Creators of a Purchase requisition (Requisitioner Role)
Approvers of a Purchase requisition (Approver Role)

Accountants (Accountant Role)

B Duration

B 45-minutes
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Cloud P2P Automation. Easy. Powerful. Smart.
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B Raising a Purchase requisition

m Creation of a Purchase requisition
m Creation of a Purchase requisition with Item database

B Actions associated with the creation of a Purchase requisition

B Approving a Purchase requisition
B Sending an Order

B Reconciling Invoice and Order

® |dentification of the type of Invoices
B Matching of a Purchase Order against an Invoice
B Association of Invoice and Order

B Manual Reconciliation of Invoice and Order

Training plan




Raising a Purchase requisition




UOOZ m Creation of a Purchase requisition (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B The objective of raising a Purchase requisition is to express your need, and have it approved, through a single processing
interface. The creation of a Purchase requisition requires having the « Requisitioner » Role.

Click on the "+" to start the
creation of a Purchase requisition.

gooz @I apture  Mytasks My exports Statistics Search ‘O\‘ o P e Cornélia Rusu v

Y o 5 20 0 0

Purchase requisition Late » Complete » Blocked » In progress »

Todo > :
2/26 o Corr
Organizational unit

s D Rank ™ Name Completion rate Task Alert Third party (vendor,... Document date Net amount (excl. t... Total amount (incl.... Currency Document creat

@ a

D 1 Purchase request from Cornélia Rusu on 05/... O Creation Late 05/20/2021 Pound Ste... 05/20/2021 11

Landon Office o O 2 Purchase request from Cornélia Rusu on 05/... @) Creation Late 05/20/2021 Pound Ste... 05/20/2021 11

Manchester Office (5 ]

Woking Office @
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UOOZ 0 Creation of a Purchase requisition (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Enter data to express your need using the free input field

1 2 3
Name of the requisition Select this option to have Select your Vendor. This
generated automatically and the PO sent automatically if field is not mandatory at
modifiable'ma jually. vendor e-mail address is this step and be completed
flted=in “during next'st gps

Properties v
Mame ¥ ,I Organiza@8nal unit* I Document type * Vendors / W Net amount (excl. tax) * Tax amount * Total amount (incl. tax) *

Purchase request from Cornélia Rusu on 06/02/2021 (1560.00) | London Jffice (LON) v | Purchase request v | AMAZON EU SARL UK BRAN... ¢ w ‘ |1,300.00 260.00 1,560.00 I
Other purchase data v
Billing address Delivery address / Down payment
Warehouse London K ow | Londen Office ® oW | » To be sent automatically? ‘ ‘

Purchase line(s) v

4 p { Product code Description Delivery date Ordered quantity * Unit price Net amount (excl. t.. | Tax code Taxamount Total amount (incl. .. | Department w
. Dell Computer 12/20/2021 2.000 650.000 TANDARD RATE (VATZ20) I 260.00 1,560.00 I
Select the addresses if
multiple choices are F F 2.000 [ 650.000 1,300.00 260.00 " 1,560.00

< ; —— r g1

Enter thg dfata to express your need: Amounts

- Description, automatically
- Ordered quantity,
- Unit price,

- Tax code.

5
Create the item lines item for
your Purchase requisition (1
minimum line is mandatory).
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YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Creation of a Purchase requisition with an ltem

database

B Enter the data to express the need using a pre-existing Item database

Properties v
Mame * Organizational unit * I Document type * Vendors . Met amount (excl. tax) * Tax amount ¥ Total amount (incl. tax) *
Purchase request from Cornélia Rusu on 06/02/2021 (1560.00) ‘ London Office (LON) v ‘ Purchase request v ‘ AMAZON EU SARL UK BRAM... x ] 1,300.00 260.00 1,560.00

Other purchase data

Billing address Delivery address

Down payment

® oW ‘ London Office

‘Warehouse London

™

‘ To be sent automatically?

1 | (

Select a Vendor linked to a Yooz Item

Purchase line(s)

database. v

Item Product code Description Delivery date Ordered quanty o Ut price NEr oImount (excl o Tax code Taxamount Total amount (incl. ... | Department s
+ v | A Dell Computer 12/20/2021 2.000 650.000 1,300.00 STANDARD RATE (VATZ0) 260.00 1,560.00
Irem Q, I
LAPO1 - Laptop Dell 17 2,000 650.000 1,300.00 260.00 1,560.00
—— | LAP02-Laptop Dell 21"
2y . ; : . "
Different Items are then available (linked to this Once the Item has been selected, all the additional
‘ ) - Vendor list of items). You can run a keyword information is then displayed (depending on the
Search by the code or the label. degree of qualification of the article in the database).
{
Purchase line(s) v
_ Item Product code Description Delivery date Ordered quantity * Unit price Net amount (excl. t... | Tax code Taxamount Total amount (incl. ... | Department Cost Cq
';Er:; v LAPOT - Laptop Dell 17" LAPD1 Laptop Dell 17" 12/20/2021 1.000 399.000 399.00 STANDARD RATE (VAT20) 79.80 478.80 Admin (D4) Trave
flj 1.000 399,000 399.00 79.80 478.80
3
L
o



UOOZ m Actions associated with the creation of a Purchase

Cloud P2P Automation. Easy. Powerful. Smart.

B The main actions:

:l\l"fl
T 1

Link a document to your Delete your
Purchase requisition, for Purchase
example a quote. isition.

Add an additional Coanent to your Purchase
requisition (visible by all Users affected by it).

(

£

requisition

= (o

[

Close your Purchase requisition. Yooz
will then propose to save and finish it

Comments

O
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1ater.

Submit your Purchase requisition,
which will trigger an Approval

“workftow:

Forward your Purchase requisition to a
third-party User (on the same
hierarchical level). This user can then
complete / modify your request and

B There may be multiple steps for creating / reviewing / submitting a Purchase requisition depending on the
requested process. The actions will be the same at each step.



Approving a Purchase requisition




YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Approving a Purchase requisition

B The purpose of Approval is to make a decision on the Purchase requisition. It is then read-only (not editable).

Close | m [ Preview Send back.,.J

Document * v Viewthe main Take — -
|\ ALw b I I ) =) by | vPY A= AL A4 I )
Properties v
MName * Organizational unit * I Document type * Vendors * I Met amount [excl. tax) * Tax amount * Total amount (incl. tax ;
Purchase request from Cornélia Rusu on 02/06/2021 (478.80) London Office (LON) Purchase request AMAZON EU SARL UK BRANCH (24-.. 39900 79 X
Preview your Send back the

Other purchase data

Billing address * Delivery address * Down payment

Warehouse London London Office

future Order.

Purchase requisition

to a previous step in
the event of a
disagreement

Purchase line(s)

Item Product code Description Delivery date

LAPO1 - Laptop Dell 17" LAPDT Laptop Dell 17" 12/20/2021

Ordered quantity *

Document *

Linked documents . View the linked |

‘ooz Number MName Document type Third party [vendor, cus. Task Potential users

71 Payable invoice - no PO 9649755 (INFOC... Payable invoice - n... INFOCUSID LTD (2...

Potential groups

© Yooz 2021 - Confidential

-

Unit price * Net amount (excl. t... ! l OO 2 ‘ Ordor Mo Zcocont
26 Fabnary 2021
Cloud P26
1.000 3599.000 399.00 STAI' e e
Warnhousa London
_ 7i5Ti8Romod R
uUUTE 3.00 I o COMCEN COMPUTER SUFFLES LTD
. 2 LodmEtzsaw
John Smith
45000k Drve Exuacind delivery on: 3 March 2021
Nbany v 12210 =
BULTO SHPTO QWoTER wroon [
sessio M Horm dessio M Homo QUOTE DATE Trezaots §  ZZ5Houad St
312 Wood Road 2010 Redoud oo oo P H
s Yor Y 1003 NowYark, NY 1001 ceckon 1511 TDH
[ DESCAIPTION UNITPRICE AMOUKT
[ — oo o0 == = = e e
2 Nowsttpeams a0 o ol = | T I |
3 Lo 1500 50
ot 500
Sols Tax50% o1
TOTAL $204.75
; . date Te
"

Jhank you=:

TERMS & CONDITIONS

Hme otk
mber: 1234567
o ooes1%

Paymantls due within 15 days

850

requiring a

Int (incl. 'nggtﬁ-‘!rgdun Uf d u
I 4733‘3f‘3rr‘3)!>4 rror amongT

ers

L 478.80

-1

gchannel
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Sending an Order




UOOZ Vp Sending an order

Cloud P2P Automation. Easy. Powerful. Smart.

B Once the Purchase requisition has been approved, an Order is then created. The objective here is therefore to send the

Purchase Order to the Vendor (read only). 3
1 Once ready, push b

Document * Linked documents View the origina| Purchase « Order Sending » I UE— } :
Properties o 4 7|]_7'|”7 1 7:07 1 sur1 — 4 Zoom automatiques = b4 H
Name *

One of these 3 actions on the Order

PO #21-000004 of the 06/02/2021 (1197.60)

Organizational unit * I Document type * r form is necessary to be able to
London Office (LON) Purchase order Yooz Action requ]red e anitr 21-0 conﬁrm its Sendlng:

Third party [vendor, customer...) * I Document date = Pri nt
AMAZON EU SARL UK BRANCH (24-... 06/02/2021 er Date: Jung Download

You have to send, print or download the order before confirm sending
Document number *

Y] S{ uired by: Comng
ﬂ New message
Other purchase data v From*
Billing address * Delivery address * .
= Cornelia Rusu <cornelia.rusu@getyooz.com>
Warehouse London Lenden Office 2 AMAZON EU SARL UK BRA
= . To*
Purchase order description 8 London 1G11 7DN 25ruedela Rpubllque
. contant@amazon.fr X |
Goods to be received?
Expected delivery on: December 20 B receive 2 blind cony
' 34000 Montpellier !
Subject *
\Warohnnea - @ S 2 | Order number 21-000004 of 06/02/2021 for a total amount of 998.00 £ Excluding tax |
v
Purchase line(s) Example of an Message *
. . s—r1
Item Product code Description Delivery date Ordered quantity * unit price * edltable emall sent Dear Sir or Madam,
+ v LAPOZ - Laptop Dell 21" LAPDZ Laptop Dell 21" 12/20/2021 2.000 499,001 fro m YOOZ‘ 20) Please find in attachment the order n*21-000004 for a total amount of 998 00£ Excluding rax.
- In order to process the invoice, please mention purchase order's number on it
-E You can now adress us the invoice on the mail specified in the purchase order.
c
g
=
g Attachments
Y 1622639255205-order. pdf (25.58KE)
S
N
3
: | I
©




Goods Reception




Goods Reception

YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

B The purpose of this task is to declare receipts in Yooz, following the sending and treatment of the purchase
order by the supplier

oM § O =

142/7 pl

© 1060 ReceheFO goocs, RO goodS recepion. (e 10 Close the form if you don’t want to

receive goods.

Document * Linked documents Entries [Yooz Standard €SV V1] /_____ ‘ Receive All | |\Ccse PO reception |
Properties v — 4+ Aulomatic Zoom
Mame *
PO #22-000008 from 01/14/2022 (5614.50) /
~
Organizational unit* Document type * h m 7 r" ‘
¥YOO0ZUS - USA YOOZDEMO Purchase order Yooz | l - 5000008
i party vencer, cusomer..) Close the reception, memorizing the quantities received
FERANGER RAmGER oz January 14,2022 Close PO reception: This
Document number * . .
T The order remains in the receiver's current tasks until closed | Yooz Admin Demos” cancels ghe(jr'eceptlon of goods
or totally received not received yet.
Other purchase data v
Billing address* Delivery address * 8951 Cypress Waters Blvd
Yooz Inc Yooz Inc Fad 5 GRAINGER
Purthase order description = zmte 1”?35019 2 1251 HALL GOURT Yooz considers that the
o 3 oppe it ;
. . remaining goods will never be
United States of America If all the ordered items are received, bl gl’%e ot folloms the
Clsed goods receprion click directly on "Receive all". The inVoice reception brocess
N order will be sent to the billing ption p : )
2rio ~amin department.
o 8951 Cypress Waters Bivd Y,
= Suite 170
m
Coppell 75019
United States of America
E — W“ Quantity Unit price Tax Rate Amount Total amount
é C A ——— U PR P P
“g Purchase line(s) —
:') Trem Product code Description Ordered quantity * Received quantity  Reception date Reception comment Unitprice®  MNet amount (excl. ..  Tax code Taxar
% W BELT - VBELT, 75 IN, 3VX750 WV BELT W BELT, 75 IN, 3WVX750 300.000 150.000 01/14/2022 good condition 18.715 5,614 50 DYN - Sales Tax
8 14
>
o



YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Informations sur I’état de la commande

B Ces informations sont mises a jour automatiquement par le workflow « Commande » de Yooz a chaque action effectuée
sur la commande ou sur des factures rapprochées de cette commande. Ceci permet un suivi de I’état de la commande
dans une recherche par exemple.

QO'C)Z Capture  Mestaches  Mesexports  Statistiques

< Document Cmd N°22000008 du 03/01/2022 (3588.00) (N-Yooz333)

Document Documents liés

Propriétés

Nom

| Cmd N°22000008 du 03/01/2022 (3588.00)

Réception cléturée : signifie que tout a été

réceptionné sur cette commande ou que la

réception a été délibérément fermée.

Organisation ype de document

Filiale Online (FOMLINE) X v ‘ Commande d'achat Yooz ® oW ‘
Tiers (Fournisseur, Client, ._.) M Date de document
‘ DELL X v ‘ ‘ 03/01/2022 B ‘
Numéro document Service

22000008 | | VJ

-

Adresse de factuf@lion Adresse de livraison

Livraison Siége

Facturation SIE iE ® v ‘

Désignation de Iadmmande

I Réception cldturée

B commande soldée

. Gestion de la réception

© Yooz 2021 - Confidential

Yooz

Reception Livraisons
1-Bis Rue des Affaires

Quai 1 - Livraisons

aison

Commande soldée : Signifie que tous les

entierement.
La commande ne sera plus visible pour le
rapprochement de factures.

éléments commandés et a recevoir ont bien été
facturés et que la commande est donc traitée

Rechercher

— 4+ Automaiic Zoom =

Bon de commande

N°® commande :
Date commande :

Demandé par :

DELL

93218 SAINT DENIS CEDEX

France

m FoOANT DADIC

22000008
3 janvier 2022

Sonia Barbier

‘O\‘ o P e Ingénieur Commercial Yooz v

MmO

15



YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

© Yooz 2021 - Confidential

UOOZ@ Mytasks  Capture  Myexports  Statistics

< Todo Receive PO goods, PO goods reception (Yooz#4914)

PO Status Information

B These info are automatically updated by the “Purchase Order" workflow for each action performed on the
PO or on invoices related to this PO. This allows a follow-up of the PO status in a search for example.

|5e.a,::ﬂ ‘Q|¢ £ eAccountantv
271 QM B O =

Document * Linked documents Entries [Yooz Standard CSV V1]

Properties v

PO #22-000008 from 01/14/2022 (5614.50)

Organizational unit * Document type *

YOOZUS - USA YOOZDEMO Purchase order Yooz

Third party {vendor, customer...)

YOOZT,

Cloud P2P Automation. Easy. Powerful. Smart.

$GRAINGER - GRAINGER 01/14/2022

nent number *

22-000008

Other purchase data v Mario Admin

Billing address * Delivery a ess ™ ONECA4A Nuinecnnn \Aindnes DA
Yooz Inc Yooz Inc

Order cleared: all items ordered and to be
received have been invoiced and that the order is
fully processed. The order will no longer be
visible for invoice reconciliation.

Closed goods reception: everything

has been received on this order or
that the reception has been

United States of America

‘ Close ‘\ Receive All H Close PO reception |

— <4 Automatic Zoom =

Order

Purchase order #: 22-000008

Order Date: January 14, 2022

Required by: Yooz Admin Demo61

GRAINGER
1251 HALL COURT

DEER PARK, TX 77536-6558
United States of America

| Quantity | Unit price |TaxRate| Amount ITotalamuunt
A1

deliberately closed.
I Line I Item code | Item description
| I — | p—N -
v/
Item Product code Or y p
VBELT-V BELT, 751N, 3VX750  V BELT V BELT, 75 IN, 3VX750 300.000

| P——— 1 p— | R | — PR

18.715 5,614.50 DYN - Sales Tax



loleYAm

Cloud P2P Automation. Easy. Powerful. Smart.

Qty ordered

Qty received

Qty invoiced
Status

Use-case 1
10
10
10

Reception closed => no more
reception task.

The reconciled invoice can be
processed.

PO closed => no more work to
be done on the PO.

Use-case 2
10
5

Option 1: The supplier will not
deliver more than 5 articles =>
The reception of this PO is
closed. In this case the PO
status changed to cleared. The
reconciled invoice can be
processed.

Option 2 : the vendor will
deliver the remaining goods
later => The 1st invoice can be
processed but the PO remains
opened until full reception.

If an invoice arrives it will be
blocked until reception and
automatically released when
the receipt is done.

Use-case 3
7
7

Reception closed => no more
reception tasks.

The reconciled invoice will be
stopped and will only be
processed after being
manually modified by an
accountant. In general, a
validation of the difference is
necessary (workflow settings
depending on customer’s
needs)

PO closed => no more work to
be done on the order.

Main Use-cases

Use-case 4
10
5

Reception still active: waiting
for goods to be received.

The invoice received won't be
processed and be put on hold.
It will only be processed if an
accountant manually modifies
it or if remaining goods are
received. In general, a
validation of the difference is
necessary (workflow settings
depending on customer’s
needs)

If the difference remains, the
PO is closed => no more work
to be done on the order.
Invoice quantity will be
modified according to the
guantity received or rejected.

© Yooz 2021 - Confidential
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Reconciling Invoice and Order




UOOZ m Identification of the type of Invoices

Cloud P2P Automation. Easy. Powerful. Smart.

B When an Invoice is captured without a pre-mentioning Document type, the process will be as follows:

B When the Vendor is identified and is associated with an Order in progress in Yooz, then the invoice is considered as
Invoice on order (even if no order number is read on the document).

B When the Vendor is not identified, the invoice will be considered as Purchase invoice. In such a case, you must enter the
following information in the Review phase:

Document type *

1 / Enter the Vendor. 2 [ Modify the
Document type and

Payable invoice - PO based N

select « Payable invoice — Document type Q
| - Selection
/ Payable invoice - PO based ,‘
Vendors * n Recently used

Payable invoice - no PO

AUTOSMART W

Other suggestions
(7

Absence justificatory

Account statermnent
Accounting document

Accounting ledger

Accounting records
e ————————————

© Yooz 2021 - Confidential



YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Document * Linked documents

Properties

Name *

Matching a Purchase Order against an Invoice

Entries [Yooz Standard CSV]

Organizational unit *

Payable invoice - PO based 1103421 (AUTOSMART)

London Office (LON)

Document type * Vendors ¥

M AP/ ARaccount

the ones used to

w ‘ ‘ALTC-SMF.RT

Payable invoice - PO based

v ‘ ‘Standard Supplier (401000)

Payment method * Document date *

Document number *

process a Purchase

Header fields similar tha

‘Direc debit (PRE) v ‘ ‘ 04/28/2020

E‘ ‘1103421

e — 4

Reception date * Due Date

Met amount (excl. tax) *

+

Zoom automatiques

Independent Authorised Distributor for Autosmart

Mark Allen

Unit 4 The Maltsters, Wetmore Road,
Burton upon Trent, Staffs. DE14 1LS
M 07831 269500 T: 01283 564326

E: mail@markallenautosmart co. uk

‘ 01/06/2021 E‘ ‘ MM/DD/YYY E‘ 5eTe . Company registration: 10817341
Tax amount ¥ Total amount {incl. tax) * Currency * Invo‘ce VAT Registration No. GB 833 8112 40
‘96‘.83 ‘ ‘541.99 ‘ Found Sterling (GBF)
| | Document No. 1103421 REPRINT
Invoice data B e | Tovoice Address Delivery Address
Vendor * Order number{s) * oo . . .
AUTOSVIART Specific Invoice data fields for  flotor Services Ltd Hartshorne Motor Services Ltd
' e the PO-related Invoice. s Truck & Bus Bently Mill Lane
. £ _ e Bently Mill Close
Birstall Walsall
Batley, = West Midlands
&/

List of available
Orders for this
Vendor:.

. Vendor you have ordered to
(by default the one on the
Hrwoice):

Invoiced quantity Unit price * | Met amount (excl. tax) * | Tax code * Tax amount * | Total amount (incl. tax) * | Line description

IV Account *

© Yooz 2021 - Confidential



UOOZ m Association of Invoice and Order(s)

Cloud P2P Automation. Easy. Powerful. Smart.

B The list of Order number(s) available for a given Vendor is always based on open Orders waiting for an Invoice

lagmee

Invoice data v Invoice data v q
Vendor Order number(s) E Vendor Order number(s) LD' L
COMCEN COMPUTERSUPP... % |21-0mom X W ‘ COMCEN COMPUTER SUPP.. 3 by r
: _
If the Order number is read on the Invoice, then Yooz If the Order number is not on the Invoice or if Yooz
will insert it automatically. failed to read it, then you may Search manually the

associated Order.

© Yooz 2021 - Confidential



UOOZ o Manual Reconciliation of Invoice and Order (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B When clicking on the magnifying glass, \L the Reconcile purchase orders screen opens and you can select the
appropriate order

< Reconcile purchase orders

Accrued invoices 7 (Other purchase data) : Yes > Creation date (System Data) : Month Last twelve > Order cleared (Other purchase data) : No b4
Organizational unit : London Office (LON) b4 pod
3
Attach the Order(s) to the Invoice. ‘
: —> |
1 result(s), 1 selection Total amount selected: 1,197.60 = e
Document number Document date <+  Total amount (incl. ... Currency M ark AI Ie n
i Independent Authorised Distributor for Autosmart
21-000004 06/02/2021 11978 fiew the image of the | Unit 4 The Malsers, Welmore Road
P urton upon Trenl, Staffs. DE14 1L
Purchase order. |' = M 07831 269500 T 01283 564326
1 { G > AUTOGMART E- mail@markallenautosmart co. uk
The Search is automatically _ Company registration 10817341
Comp'eted and proposes one or more Invoice VAT Reqgistration No. GB 833 8112 40
Orders associated with the Vendor, | Document No. 1103421 REPRINT
not yet reconciled with any Invoice. e — S ——
Hartshorne Motor Services Ltd Hartshorne Motor Services Ltd
fn Crnssroads Trock & Buos Bently Mill Lane

Once the Order(s) have been selected, Yooz then shows the details of the Bently Mill Close

celection of dii 4 Items ordered.
SIECHON of commanc Tines - If several Items are available, it is possible to deselect some so in order not to

Darle Product code Descintion
. /

21-000004 Laptop Dell 21" (LAP... LAPO2 Laptop Dell 21" 12/20/2021 2

Amount of selected lines: 1,197.60

"Received quantity Reception date Reception comment Unit pric

Delivery date Ordered quantity

© Yooz 2021 - Confidential



UOOZ o Manual Reconciliation of Invoice and Order (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

< Todo Accounting matching, Purchase order manual matching processus (vooz#77) 19 @QoME ©

1 L o .
Document * Linked documents| e Possibility of viewing the reconciled [ submic | :

Order in the Linked documents. 3 e : : _

Properties < The objective is therefore to review the Invoice for accounting

Name* Organizational unit L purposes as sent by the Vendor. It will then be a question of

Payable invoice - PO based 1103421 (AMAZON EU SARL UK BRANCH) ‘ London Office (LON) W ‘ ada ptlng the ItemS accordlng to What has been invo'ced.

Document type * Vendors * M AP/ARaccount YOU can:

Payable invoice - PO based W ‘ ‘ AMAZON EU SARL UK BRAN ... W ‘ ‘ Standard Supplier (401000) W ‘ - MOdIfy qua ntItIeS and Unlt prICES

Payment method * Document date # Document number ® - Add new ItemS (e.g: Shipplng COStS not prOVIded)
[ Dirce g PR v | [ ouasrzcas B [nee | And this, in order to match the total amount invoiced.

Reception date * Due Date Met amount (excl. tax) *
| otioeracz o] (] [ss41¢ | This « adjustment" does not change, in any way, the

Teamen S Amem e e pavMenT stric. iINformation of the initial Order. 454.16

90.83 2 | | 544 99 | Pound Sterling (GBP) W _E;\ccourg: _\'31;1;:1)1'_;. - - mou 90.83

. . . . ort code: 09-01-2
. Once the Invoice is r.econcned with ACNo: 15432900 1} 1 Invoice Total £ 54499

Invoice data the Order(s), Yooz displays here the i | S |

. Ordered artiC|eS. T Praduct cade Description - Account * Ivoiced qub()  Unicprice * | Netameunt (excl. tax) | Taxcode * Tax amount * | Total amount (incl. tax) * | Line description
AMAZON EU SARL UK BRJ z . / - ATE (VA o4

11 — ] + ~ 21000004 LAPDZ Laptop Dell 21 COMPUTER EQUIPMENT @1/4... 2.000 499.000 998.00 STANDARD RATE (VATZ0) 199.60 1,197.60 24-98 du 28/04/20
‘ + v Shipping cost 1.000 20.000 20.00 STANDARD RATE (VAT20) 4.00 24.00 24-98 du 28/04/20
/ - [P S ————— PR U ——
(N
Invoice lines >/
Purchase order Product code Description Account ¥ Invoiced quantity Unit price * | Metamount (excl. tax) * | Tax code * Tax amount * | Total amount (incl. tax) * | Line description

+ « 21-000004 LAPDZ Laptop Dell 21" COMPUTER EQUIPMENT @1/4... 2.000 K Warnlng! SI If you have recelved the goods for 1,197.60 24-98 du 28/04/20

¢+ the PO related to this invoice, the invoiced
quantity will be equal to the received quantity

4
l l - 499,000998.00 (Balance: -543... 199.60 (Balance: -108...1,197.60 (Balance: -6...

In order for the Invoice to be reviewed, it is necessary thatthe |
amounts match those read on the Invoice. Any difference is
bIocking, unless a discrepancy is set to be allowed. < Préférences pour le traitement des documents < Commandes d'achats
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