Today’s Topic: Accounts Payable — Part 1
Auto vouchering, Recurring Invoices and

Allocation Sets

JAN CUSHING| FRIEDMAN CUSTOMER SUPPORT




Auto Vouchering




Accounts
Payable — Part 1

Auto Vouchering Set up in green
screen.

Create a vendor quote in QM11 for
you purchased part, warehouse and
vendor

Set the Auto/Vch flagto Y

AUTO VOUCHERING —

Green Screen

Product number
Supply description SKATEPIN

Warehouse
Vendor number
Operation number

Contract number

Product/Supply SKATEPIN

SKATE PIN

JAN'S VENDOR
Quote date 5/01/16 Quo
Preference 1 Lead time 5
Operation Auto/Vch Y

Description
Vendor JLC
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Auto Vouchering Set up in the Ul/web-
based Frontier.

Click on Vendor
The select Vendor Quote Maintenance

Enter your product #, warehouse and
vendor

Check the check box the one you want
and hit enter

Check the Auto-Voucher flag box.

AUTO VOUCHERING — Ul Screen

| Vendor

Corporate Vendor Maintenance
Divizgion Vendor Maintenance

Contact Magter Maintenance

Vendor Inquiry Multi Criteria
ﬂ Vendor Inquiry Single Criteria

Vendor Aging

] Vendor Quote Maintenance :

Attribute Mazter Maintenance

vVendor Quote

Vendor
preferance 1
number:

Quote date: 05/01/2016 |3

WILIM EA -
Allocation %%b: 0
Effective out 5

date:

Mo change 0
window:

Under ship o
allowance %b:

Tol val allowed: 0.00

Inspection flag:

Purchasing lead
time:

Vendor product:

Conwversion
factor:

Effective in
date:

Fregquency of
delivery:

Ower ship
allowance %o:

Tol % allowed:

Currency code:

Auto-voucher
flag:

1.0000

=

0.00
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Payable — Part 1

Go to APMENU Run option 260 — A/P
Auto Vouchering — APJO04

Enter your division
Enter the book period
Enter your Dist division

Hit enter and F3 to submit

AUTO VOUCHERING — Green Screen

] Recurring nvolces
250. A/P Out of Tolerance Invwv APJS50
Z60. A/P Auto Vouchering AP JOO4

AUTO VOUCHERING

Enter the division and the book period to be used for received
purchase orders gualified for an auto wvoucher.

Make the required changes and PRESS ENTER.
Division
Book period

Dist division



Accounts
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After you have run option 260 on
APMENU selection option 900

Then select option 7 to look at the
spool file for your job APJOO4P and hit
enter

Scroll to the bottom of the screen or
hit shift F6 to go to the bottom of the
list

Put an 8 on the Opt line in front of the
APJOO4P job and hit enter

AUTO VOUCHERING — Green Screen

* Other Menus x
A/P Monthly
A/P Parameter
A/P_Reorganization
Sustem Functions
Sign Off

Select one of the following:

*» AS/400 Functions x
Send Message

Display Messages
Work Submitted Jobs
Work Output

Start Printer

End Printer

End Pass Through
Display Library List
Sign Off

APMENUO1
APMENUD
APMENUR

SYMENU

Job
EVBOX
WHHO49MR
WO85MR
WOB6MR
PKGOO3MR
APJOO4P
APJOO4P
APJOO4P

User

RADCUR2
RADCURZ2
RADCURZ
RADCUR2Z2
RADCUR?Z2
ECS040C
ECS040C
ECS040C




AUTO VOUCHERING — Green Screen

Device or

File Queue User Data

OS5YSPRT FRNPRT APJBOBA4
Accounts OSYSPRT FRNPRT APJOBG6

OQPJOBLOG OEZJOEBLOG APJOBA4P
Payable — Part 1

Put a 5 on the Opt line in front of
either the APJOO4 report and hit enter.

. SR R A STETTPE~ N A SRR S SR SN o PRI JUR - NSNS JURUERY (SRR PR
Program: APJO0O4 FRONTIER 4.0 EC PROGRAM - ¥4.0 ECS0
Division: JC RECEIVED PRODUCTS NOT ELIGIBLE FOR AUTO
PO # REC # REC DT CONTRACT # RECEIPT $% CONTRAC
17634 06-14-17 NEKEAD1 350.00 105252000
17636 06-14-17 NEKEAD1 350.00 105252000
17639 06-14-17 NEKEAD1 350.00 105252000
18356 07-12-17 NEKEAD1 105252000
18370 07-12-17 NEKEAD1 150.00 105252000

The APJO04 is a list of purchase orders
that have been received that are not
eligible for Auto vouchering




Accounts
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Put a 5 on the Opt line in front of the
APJOO06 report and hit enter.

The APJOO6 reports shows the batch #
created, the vendor, invoice #, PO #
and received date

AUTO VOUCHERING — Green Screen

File
OSYSPRT
OSYSPRT
OPJOBLOG

Queue
FENPRT
FRNPRT
QEZJOBLOG

File . . . . . : QSYSPRT
Control
Find

User Data
APJORO4
AP JOO6
APJOO4P

Device or
Status

HLD
HLD
RDY

Page/Line 1/1
Columns

S T AR R U
Program: APJO0O6
Division: JC

VENDOR NAME

PART NUMBER DESCRIFPTION
JLC JAN'S VENDOR
SKATEPIN SKATE PIN

R S
FRONTI
BATCH 2181
INVOICE #

0003690001

5 TR R & I S A
ER 4.0 EC PROGRAM - V4.0
ACCOUNTS PAYABLE - AUTO
2

PO # REC DATE

0003690 2/18/721
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Put a 5 on the Opt line in front of the
APJOO06 report and hit enter.

The APJOO6 reports shows the batch #
created, the vendor, invoice #, PO #
and received date

AUTO VOUCHERING — Green Screen

File
OSYSPRT
OSYSPRT
OPJOBLOG

Queue
FENPRT
FRNPRT
QEZJOBLOG

File . . . . . : QSYSPRT
Control
Find

User Data
APJORO4
AP JOO6
APJOO4P

Device or
Status

HLD
HLD
RDY

Page/Line 1/1
Columns

S T AR R U
Program: APJO0O6
Division: JC

VENDOR NAME

PART NUMBER DESCRIFPTION
JLC JAN'S VENDOR
SKATEPIN SKATE PIN

R S
FRONTI
BATCH 2181
INVOICE #

0003690001

5 TR R & I S A
ER 4.0 EC PROGRAM - V4.0
ACCOUNTS PAYABLE - AUTO
2

PO # REC DATE

0003690 2/18/721




AUTO VOUCHERING

Batch number

AmMmoun t

Date 218521

Accounts
Payable — Part 1

The vouchers in this batch created by
the auto vouchering will not be posted

Division JC
Dist division JC

Maintained by ECS040C

Fast checks N

so you will have to go to either AP65 in
green screen or your Process Accounts
Payable in the Ul

Open the batch

Make any adjustments to the vouchers
if needed

Post the vouchers

Post the batch




Recurring Invoices




A/P RECURRING INVOICES — Green Screen

APMENU Accounts P¢
Select one of the following:
* A/P File Maint/Ing x

ACCOuntS 6Z2. A/P Unvouch/VYouch Receipts

63. A/P Payment Selection
Payable — Part 1 64. A/P Inquiry

65. A/P Batch Maintenance
Recurring invoice can also be set up in 66. A/P Check Void Maintenance
both Green screen and in the Ul 67. A/P Recurring Invoices

68A. A/P Partial Payments
In Green screen go to APMENU and

select option 67 and hit enter ECSO40C ACCOUNTS PAYABLE RECURRING INVOICES
In the selection screen you create your Select by

own Frequency Code. Examples of Frequency code DAILY

frequency codes are DAILY, WEEKLY, and/or

MONTHLY or anything you want Division

Enter the frequency code and hit enter Selection criteria

Yendor number

Invoice number




A/P RECURRING INVOICES — Green Screen

Accounts
Payable — Part 1

Since you are just setting this up you

Fregusrmnoacuy — ol e D T L™

will get a message at the bottom of P - I T i
the screen saying *No records to =
display

EC5040C ACCOUNTS PAYABLE RECURRING INVOICES 08:958:04  2/18/21
Just hit F9 to start adding the vendors Freq
you went to set up for recurring F Dv Vendor Invoice Invoice amount Discount Account number code
invoicing. Examples are phone bill, FRIED 45 99-01-006 MONTH

electric bill, rent, etc.
PHONE 99-01-002 MONTH

You can add lines for different
Frequency codes all at the same time 1375 99-01-001 WKLY

8385 99-01-012 DATLY




A/P RECURRING INVOICES — Ul Screen

Accounts
Payable — Part 1

In Frontier release 4.1 A/P Recurring
invoices is now in the Ul as well

Click on Accounts Payable

Then click on A/P Recurring invoices

Click Add New

Enter Div, Vendor #, invoice # account
#, Freq code and invoice amount

Then click Save




Accounts
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After you have set up your records it
will look like this in the Ul screen.

Click the check box in front of the
vendor record you want to see the
details that were set up

You can make changes and click Save

Do not check more than one box
because if you do that the details will
not display

A/P RECURRING INVOICES — Ul Screen




A/P RECURRING INVOICES — Green Screen

APMERU Accounts Payable Menu 2187521
Select one of the following: 10:09: 06

* ASP File Maint/s/Ing =x 120. Final Selection & Check APJOGO-1
62. A/P Unwvouch/vVouch Receipts 130. Upd Check H & Register APJOGO -2
63 As/P Payment Selection 140 Open Invoices (Unpaid) APJ140

} \Ccounts 64. A/P Inquiry * Special Jobs =x
65 . AsF Batch Maintenance 88 . FFP8s8

Fiscal Period Maintenance

66 . AsFP Check Void Maintenance 150. Last Date AP Checks APCHKD

67 . AsP Recurring Invoices 200 . Check Register by Period AP.JRTFAa

Pa a e — Pa rt 1 . AP Partial Payments 210. Vendor Master APJOO1

* Master File MaintsIng = 220 . Vendor Labels AP.JREZ?

Corp vendor Master Maint Z230. ASsP Check Rerun APCHKRC

. Vendor Master Maintenance 2440 . ASP Recurring Invoices AFP.JS00

Afteryou have Set Up a”your . Vendor Master Inguiry ZLOU. AP Out of Tolerance Inwv AP JS50

frequency code records you are now . AP Account Allocation Sets . ASFP AUto Vouchering APJOO4

5 a a . Note Type Maintenance * Other Menus x
ready to run your recurring invoices

ECS040C AsP RECURRING INVYOICES 2718721
Go to APMENU 10:11:23

Select option 240 — A/P Recurring

Invoices — APJ500 Enter the diwvision and frequency code of the recurring invoices to
be selected, also enter the book period and invoice date to be used

L for the invoices that will be created. Make the required changes and
Enter your division PRESS ENTER.

The Frequency code you want to run Division Siss

Frequency code MOKNTH

The book period

Book period 2102 (YYMM)

The invoice date .
Invoice date 021821 (MMDDYY)

Hit enter and F3 to submit




Accounts
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After you have run option 260 on
APMENU selection option 900

Then select option 7 to look at the
spool file for your job APJOO4P and hit
enter

Scroll to the bottom of the screen or
hit shift F6 to go to the bottom of the
list

Put an 8 on the Opt line in front of the
APJ500P job and hit enter

A/P RECURRING INVOICES — Green Screen

* Other Menus x
A/P Monthly APMENUO1
A/P Parameter APMENUD
A/P_Reorganization APMENUR
Sustem Functions SYMENU
Sign Off

. Submitted fro
Select one of the followlng:

Type options,

* AS/400 Functions = 2=Change
8=Work with

Send Message
Display Messages
Work Submitted Jobs Job
Work Output Eg:g;gm
Start Erlnter HOBEHR
End Printer PKGOO3MR
End Pass Through APJO04P
Display Library List APJO04P

. APJO04P
sign Off APJ500P

m .

press Enter.
3=Hold 4=End
spooled files

User

RADCURZ
RADCURZ
RADCURZ
RADCURZ
ECS040C
ECS5040C
ECS040C
ECS040C

*xWRKSTN

5=Work with




A/P RECURRING INVOICES — Green Screen

Job: APJS00P User: ECsQ40C 261600
Type options, press Enter.

ACCOU ntS 1=%end Z=Change 3=Hold d=Delete S5=Display E=Releas-g

8=Attributes 9=Work with printing status

Payable — Part 1 Device or

Opt File Queue User Data Status Pages
. =) QSYSPRT FRNPRT AP J500 HLD 1
Put a 5 on the Opt line for the APJ500 _ QPJOBLOG QEZJOBLOG APJS00P RDY |

and hit enter

This will display the report giving you

the batch # and showing all the vendor E'_“D‘—?'"?‘“‘ : JSP‘BBB FRU””&ECjégIEE EEgSEﬂS‘P;%gLECSD
. . 1v1slon:
and invoices created for the month Frequency Code: MONTH BATCH- 218181 BO0K-2102 DATE-021821 INTL
Notice that it add the fiscal period to VENDOR NAME TNVUICE NO INV-DATE  DUE DATE
the end of the invoice # (2182) So you ACCOUNT NUMBER —DESCRIPTION
: ) s CO666C COHESUS, INC CONTRA2102 ) 2/18/21  2/18/21
know which period this invoice was 99-01-0072 AP DISCOUNT ACCT
cre.ated. for so be aware if you.put.ln . 99-01-006 INVENTORY
an invoice # that filled the entire line it INVOICE AMT 18000.00 DISCOUNT AMT EXT DETAIL AMT
will drop off the last 4 characters of Z0221A WILLIAM TOSDALE TEST 2102 2/18/21  2/18/21
the invoice # and replace with the 99-01-006 INVENTORY
period INVOICE AMT 384.40 DISCOUNT AMT EXT DETAIL AMT

BATCH 218181 TOTAL INV AMT
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The vouchers in this batch created by
the AP Recurring Invoices program will

not be posted so you will have to go to
either AP65 in green screen or your
Process Accounts Payable in the Ul

Open the batch

Make any adjustments to the vouchers
if needed

Post the vouchers

Post the batch

A/P RECURRING INVOICES — Green Screen

Batch number
Amoun t
Date 257187521

Division JC

Dist division JC

Maintained by ECS0A4A400C

Fast checks N

Division: Jc Distribution Division:

Apply Invoices

Active Batch:
- | Settings

- | Batch Information

Batch Numbear 0
&) New 4+ Open
Baich £ User
7411 ECS040C

218172 ECS040C

JC

Active Voucher:

Status

Locked

Open
Open

Date
02715721

02M1E/21

o
FJ
8]
N

Inwoice Balance: Applied Amount:

Amount Balance Lock User Lock Date
50.00 50,00 ECS040C 02521
5150.00 5150.00
515.384.40 515.384.40




Allocation Sets




APM
Sel

62 .
63.

Accounts 4.

66 .

Payable — Part 1 on

8 .

10

An allocation set is a division specific 1o

code that identifies a group of general 21.

ledger accounts to which AP batch 69.

allocates the vendor invoice amount
during the vouchering process.

M

A/P ALLOCATION SETS — Green Screen

ENU Accounts Pa ECS033C ACCOUNTS PAYABLE ALLOCATION SET MAINTENANCE
ect one of the following:
* AP File Maint/Ing = Allocation set Description

2/18/21
11:36:48

A/P Unvouch/Vvouch Receipts Total value .00 Total % 0
A/P Payment Selection
A/P Inquiry
A/P Batch Maintenance
A/P Check Void Maintenance
A/P Recurring Invoices
As/P Partial Payments

* Master File Maint/sIng =
Corp Vendor Master Maint
Vendor Master Maintenance
Vendor Master Inqguiry
A/P Account Allocation Sets
Note Tuype Malintenance
Chart of Accounts

* Daily Reports =

F GL account Allocate value Allocate % Account description

AP21 Div JC Allocation Set Mode _
F3=Exit F6=Fold/unfold F10=Menu Bar

ODE HELP

Set up in green screen by going to
APMENU and selecting option 21.

Click in the Mode field and select
Alt+F1 and it will display the options
you can put in the Mode field.

Put a ? In the Allocation Set field to
display allocation sets already set up
for that division

Type one of the following modes:

ADD add an allocation set
CHG change an allocation set
CPY copy an allocation set
DEL delete an allocation set

Leave this field blank to display an allocation
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Type the name you want for your
allocation set in the Allocation Set field
and put ADD in the mode and hit
enter.

Enter a description

Enter your account numbers and put a
value either in the Allocate value field
or in the Allocate % field

The Allocate % field accepts or displays
the percentage to be allocated when
vouchering invoices. Example: to
allocate 25 percent type 25 in the
Allocate % field

A/P ALLOCATION SETS — Green Screen

ECS0O033C ACCOUNTS PAYABLE ALLOCATION SET MAINTENANCE

Allocation set WEBIMNARTST JC Description
Total wvalue Molol Total =% Q

F GL account Allocate walue Allocate *% nNnccount description

APZ21 Diw JC Allocation Set WEBINARTST Mode nADD
F3=E>x1it F6=Foldsunfold F10=Menu Bar

ECSO033C ACCOUNTS PAYABLE ALLOCATION SET MAINTENANCE 2518721
11:46: 26

Allocation set WEBIKNARTST JC Description SHOW HOW TO SET UP

Total walue 100 .00 Total % 25

Allocate value Allocate % Account description
NP DISCOURNT ACCT
INVENTORY

F GL account
99-01-002
99 -01 -006 100.00

g

APZ1 Diw JC Allocation Set WEBIMNMARTST Mode CHG
F3=Exit F6=Foldsunfold F1O0=Menu Bar




A/P ALLOCATION SETS — Green Screen

ECS033C VENDOR MASTER MAINTENANCE 2/18/21 11:54:11
Vendor JAN'S VENDOR Remi t JAN'S VENDOR
JLC PO BOX 86723 SAME PO BOX 86723

CHICAGO IL 60057 CHICAGO IL 60057
Paya ble — Pa rt 1 Ctruy USA UNITED STATES OF AMERICA Vendor abrev nm JLC

Primary contact Jane Doe Alpha abbrev JAN'S Div JC EDI N
Phonell/Extension 847-948-7180 Tax ident # 25-1807253 ROC N
After you have created your allocation Fax number Check stock cde A 1099 M
. Union affiliation Int WH __ Pay date code Fob D Type P
setin APZ]‘ pel need to now.add UEL Contract expires 0/00/00 Non-Disb Allc WEBINARTST
allocation set to you vendor in the Buyer B Language Auto Prt PO Y  Bank code

Vendor master VM 10 Informational notes: Bank account number

Created
12/09/08
Cash terms CP 2% 5 DAYS NET 30 Maint date
Ship via note 2/18/21
Miscellaneous note ACK PLEASE REVIEW PURCHASE ORDER Maint by
Miscellaneous note ECS033C
Cur ytd Last year Last po Last rcp Deleted
391073 7827303 9/09/20 9/09/20 0/00/00
VMi0 Division JC Next vendor JLC Mode CHG
F3=Exit F5=Contacts F10=Menu Bar =x 0K TO CHANGE




Accounts
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Set up data area AP25 on APMENUD
option 38

APMENUD

A/P ALLOCATION SETS — Green Screen

Accounts Payable Parameter 2/18/21
11:49:19

Select one of the following:

10.
12.
14.
16.
18.
20.

Las
A/P
A/P
A/P
A/P
A/P

SCFLAG

t Date A/P Checks Wrtn APCHKD . Default Price Tolerance APO6
Check Date & Stock APDATE . Check Output queue APOY9
Nbr Days For Pay Date APDAYS . Auto Display Alloc Sets AP2H
M/E Date/Book Period APMEDT . 1099 Minimum Amount AP10
Check Register Submit APCHKR . Next Batch Number NXAPBT
Warehouse . Dup Invoice Error Level AP14

Use this screen to set the flag to allow Tor the automatic population of
a woucher with the GL allocation set specified on the wvendor.

This will occur in APBS when the "'enter’' key is pressed when displagying
an open wvoldcher .

Make required changes and PRESS ERNTER.

APGS to automatically allocate GL sets N

HELP Pg:

Type one of the following codes:

N - do not automatically allocate invoices using the vendor's
default allocation set

¥ - automatically allocate invoices using the vendor's default
allocation set
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Now you are ready to use allocation
sets in green screen.

Create a batch in AP65

Enter your vendor #, invoice #, invoice
amt, invoice date and hit enter.

Type AA in the KW field and hit enter

This will autofill the account # and
dollar amounts based on your allocate
set

Make any adjustments needed and
post the voucher

ECS033C

Batch H
5895

Balance

A/P ALLOCATION SETS — Green Screen

Batch

KW Dv Vendor

APBS
F3=Exit

Jc

JLC

amoun t

ECS033C ACCOUNTS PAYABLE MAINTENANCE
Batch H# Batch amount vch Invoice amount

5895 1 500.00

Balance Applied Check#t
JAN'S VENDOR Disc # Non discount Discount Y/N
PO BOX 86723 2.00 N
CHICAGO IL 60057 Pay on 32021 Dst _ Sep chk _ Chk stk A
Vendor JLC Invl 5895 ] Check desc App

Inv date 2/18/21 1099 M Disc due 2/23/21

Account number Quantity PUM Product Tax Ex tended

11:59:56 2/18/21
Invoice balance
500.00

ACCOUNTS PAYABLE MATINTENANCE

Er

Date
021821

PO Invoice # Invoice amount
5895 s10]0)

F10=Menu Bar

ECSO33C
Batch H

5

895

Balance
JAN'S VENDOR

Batch

|56 3¢ |5 |32 |36 | 3¢ |3 |3 [ > ¢ O3

F3=Exit F10=Menu Bar F2=Vch prmpt

ACCOUNTS PAYABLE MAINTENANCE
amount Vch Invoice amoun t
1 500.00
Applied Z00 .00
Disc # discount

12:01:24 2718721
Invoice balance
300.00
CheckH
Discount Y/N

PO BOX 86723

2.00 10.00 x|

CHICAGO

IL 60057 Pay on 32021 Dst Sep chk = Chk stk E

VYendor JLC

Er

|2 2] 2| x| x| x| x|x|x]x O

APBG5

F3=Exit
Fd4=Manual chk

Account number
99-01-006

Check desc
1099 M
Tax

Invi 5895 PO
Inv date 2/18/721
Quantity PUM
1.000 EA

App
Disc due 2/23721
Ex tended
100.00

Product

99-01-002

1.000 EA 100.00

KW

F10=Menu Bar

Fz=¥ch prmpt

F5=Pos to KW F6=Fold/unfold F10=Menu Bar



Accounts
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If you do not have an allocation set list
on your Vendor in VM10 you can just
enter AA in the KW field and hit enter.

This brings up a popup screen with a
list of existing allocation sets and you
can choose the one you want by
clicking on it or putting the name in
the Set name field and hitting enter.

A/P ALLOCATION SETS — Green Screen

ECS033C ACCOUNTS PAYABLE MAINTENANCE 12:23:49 2/18/21
Batch # Batch amount Vch Invoice amount Invoice balance

5896 1 200 .00 200.00

Balance Applied CheckHht
JAN'S VENDOR Disc % Non discount Discount VY/N
PO BOX 86723 2.00 N
CHICAGO 1L 60057 Pay on 32021 Dst  Sep chk _ Chk stk A
Vendor JLC Invd 5896 PO Check desc App

Inv date 2518721 1099 M Disc due 2523721

Account number Quantit

Er
Allocation Set - Lookup
DY Set WName Description
JC A TEST FOR JLC
JC gﬂRNﬂRD,T TOM BARMNARD EXPENSE REPOR
JC P TYPE TEST FOR JUST P TYPE ACCT
JC SALESTAX SALES TAX
JC TESTZ2 TEST 2
JC UG2014 USER GROUP
JC UNITED TST TEST FOR UNITED WINDOWS
JC WEBINARTST SHOW HOW TO SET UP
KW Set Name
APBES AA APZ2Z Enter=Select Fl12=Cancel FZ20=Enlarge
F3=Exit F10=Menu Bar F2Z=Vch
F4=Manual chk F5=Pos to KW F

MOl A MW 13/038

A
P

C
X
X
X
L3
L3
L3
L3
L3
L3
X




A/P ALLOCATION SETS — Ul Screen

Accounts
Payable — Part 1

To set up in the Ul click on Accounts
Payable

Click on Allocation Set Maintenance

Click Add New




A/P ALLOCATION SETS — Ul Screen

Accounts
Payable — Part 1

To set up in the Ul click on Accounts
Payable

Click on Allocation Set Maintenance

ClICk Add New Allocation Set Maintenance

Type in Division, Allocation set name, Divison |JC  |v| |AllocationSet  |v| |WEBINARTST o/ Go
description, account #, either dollar © Delte  Clar Fiters
Value or percent and Comment if Record Code  Allocation Set «  Account Number | Account Description Value Percent | Comment Division Description [
d . d d I k S 1 WEBINARTST 99-01-006 INVENTORY 100.00 0 ic TO DEMONSTRATE HOW TO CRE| 1
esire an clic ave v 1 WEBINARTST 99-01-007 WIP 100.00 0 ic TO DEMONSTRATE HOW TO CRE|
1 WEBINARTST 99-01-015 FREIGHT 0.00 25 i TO DEMONSTRATE HOW TO CRE|
To add another account click Add New /
again and enter all the information :

and click Save




Accounts
Payable — Part 1

To add the allocation set to your
vendor click on Vendor

Then click on Division Vendor
Maintenance

Enter your vendor and check the check
box next to your vendor to bring up
the details

Enter the allocation set name in the
allocation set field and click Save

A/P ALLOCATION SETS — Ul Screen




Accounts
Payable — Part 1

Now you are ready to use your
allocation set

Click on Accounts Payable

Click on Process Accounts Payable
Create a batch

Create a voucher for your vendor

You will see the allocation set name is

populate as it is assigned to your
vendor

Click Apply Allocation Set to populate
the account info

A/P ALLOCATION SETS — Ul Screen




Accounts
Payable — Part 1

If you do not want to apply that
allocation set or if you do not have an

allocate set on you vendor in the
Division Vendor Master Maintenance,
you can select from the dropdown list.

A/P ALLOCATION SETS — Ul Screen




QUESTIONS?
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