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Walk through organization activity with a focus 
on financial records
•Focus on financial records
•Discuss places where there are dual paths
•Discuss the various month end closing activities
•Discuss places where record deficiencies can happen



Let’s assume we have….
• Defined our customers and vendors

• Designed our products

• Determined how we will make our product
• Bill of material with cost and quantity of each product
• Routing steps necessary to make our product

• Cost of labor and overhead per hour for each work center
• Production rates for each work step

• Determined our pricing strategy



Let’s make a sale
• We’ll begin our journey with taking an order

• This is an activity that is not directly recorded in the books

• This will have impact on eventual transactions
• Sale determines the product’s sale price and quantity to be sold
• Sale of configured products secures the attributes that will determine

• Price
• Bill of material
• Routings



In order to make our produce we mut secure 
the raw materials we need

• The completion of any sales order places demand on the components and they 
in turn place demand on their components

• The completion of configured products plans 
• the top-level work order
• the lower-level configured component work orders 
• requisitions for configured materials

• Planning processes use the demand from sales and other components as well 
as forecasts to create requisitions

• APE can be used to convert requisitions into PO’s.

• Still no accounting transactions 



The material arrives
• Here is one of our dual paths:

• If you choose historical AP method, nothing happens at this point

• If you choose PPV at receipt, a transaction is created at the time of receipt
• Inventory is debited at standard cost * quantity received.
• Received not vouched liability is credited at PO price * quantity received.
• Purchase Price Variance is booked for the difference
• If the invoice is different than the PO price, additional variance will be recognized.



The vendor’s invoice arrives
• For PPV at receipt, activity will happen at AP vouching only if the invoice price 

differs from the PO.

• For historical AP, an entry is made to record the AP liability 
• The PO# is entered with invoice information
• The system will display received product from the PO
• If the amounts agree the entry can be posted.
• If the amounts disagree

• An account-based entry can be made to record additional charges & post
• Adjustments can be made to record costs that need to be included in the base material cost & post
• The entry can be cancelled so receiving or purchasing can 

research variances



AP month end closes
AP Distribution

• With PPV at receipt
• The transaction that occurred at  receipt will be included in this close

• With historical AP
• The inventory account will be debited at the cost on the invoice
• AP will be credited for the amount on the invoice 

• AP Purchase Price Var
• With PPV at receipt, entry only if there is additional variance between the PO price and the 

invoice price
• With historical AP

• The difference between invoice price and standard cost will be
adjusted to PPV.  If not run, inventory is not trued to standard cost.



Meanwhile, manufacturing occurs
• Routing steps occur

• If assumptively-consumed material is assigned to a routing and material is set to relieve at 
routing steps or AME is used, material will be assumptively consumed

• If material is consumed via reporting, it will occur when the transaction is made

• Labor is earned based on quantity * hours/piece * work center rate labor rate * crew size.
• Overhead is earned based on labor earned * overhead rate. If machine-based this changes to 

quantity * hours per piece * overhead rate.



How does manufacturing hit the books?
• Inventory Close

• Material issues are recorded at routing step, direct issue or end of WO depending on the data area 
setting.

• Finished goods are reported into inventory at the last routing or reporting of the work order 
complete depending on the data area setting.

• Labor Close
• The labor earned is recorded in the labor close.
• If actual labor is reported variances will also be calculated

• Manufacturing Close
• Work orders closed at the time of the manufacturing close, will

be assessed for material, labor and overhead variances.
The data will be stored in the WSP file.



Inventory close – also includes…
The Inventory Close includes other transactions, which are recorded in the 
inventory audit file

• Inventory move transactions within a warehouse or between warehouses.

• Physical or cycle counts
• When counts occur, the posting process calculates the difference between the beginning 

balance and the amount counted.
• Any difference is posted in the inventory audit file.



Pick & Ship the Order
• At the time the order is picked (if picking is done) or shipped (if picking is not 

done), the product moves out of finished goods into a bucket of value picked 
not shipped and then/or shipped not invoiced, which represents goods 
prepared for shipment and not invoiced.

• This transaction is recorded in the inventory audit file.  It is recorded in the 
books in the Inventory Close.



Invoice the order
• When the order is invoiced, significant accounting occurs:

• Sales are recorded (credit Sales)
• Miscellaneous payables may be credited (such as taxes…)
• Accounts receivable are established (debit A/R)
• Cost of goods sold are recorded based on the standard cost of the finished goods (debit cost 

of goods sold)
• Shipped not invoiced is credited 

• This activity is recorded in the Customer Order Close.



Collect the money!
• The final step on our journey is the collection of the funds for the Invoices 

• The transaction for this activity
• Credit AR for the amount collected
• Debit cash for the amount collected.

• Sometimes AR has to be adjusted or written off.
• Credit AR for the write-off
• Debit the Accounting alpha code based on the reason for the write-off

The AR Close will record these transactions



Complete the accounting close processes for each 
module in the following sequence: 



Manufacturing Close (MWO001/MWO002) – T-Accts



Inventory Close (MIC001) – T-Accts



Labor Close (MLB001/LAB016) – T-Accts



Customer Order Close (MSA001) - T-Accts



AR Close (MAR001) – T-Accts



AP Close (MAP001/MAP002) – T-Accts



•Accounting processes 
& Reconciliations



•AP Process Steps



Accounts Payable in the UI- Click on Process Accounts 
Payable to start a batch – Click New enter info and save



Under Voucher Header Information click NEW to get the next
voucher number. Then enter the PO number and invoice information.  
Save to get the list of received items for the PO.



PO lines will be applied automatically, if the invoice 
amount matches – Post.



Add an expense Invoice. This time enter the vendor 
number and invoice information & Save. 



In the account box, start typing the account number and valid choices 
will appear.  You can click on the account number to fill it in.  Then 
enter the amount in the extended price and press apply data.



Make sure you are in balance and Post.



Enter any additional invoices.
Then go to the batch section and update the batch 
amount.



After you update the amount and save, the batch 
balance should be zero.  Post the batch.



If the Post button is not available, use the magnifying glass next to 
the voucher number to look at all the invoices.  Make sure they are 
all posted.  If one is not posted, put the voucher number in the field 
and press open.  Review and post or cancel the invoice.  Return to 
the Batch header.  Post the batch.



UI-Accounts Payable-Process A/P Payment 
Selection

• Choose a vendor and/or payments due by date and/or statue 
and/or check stock.

• Press search to get a list that meets your criteria.



You will see a list that matches your criteria.  You can check 
the box next to each item you want to pay or use the box on 
the title bar to select all.



You can update information: Pay/hold status, separate check (from 
others to that vendor), pay on date, discount, check stock and check 
number if a manual check was written. 



Press Save and the total selected will appear at the top right.  If you 
want to remove any items, you selected click the box on the line to 
deselect.  Press Save again to refresh the total



When you are comfortable with the check selection, Press Print 
Checks.  You will get a pop-up box.  Enter the check stock and the 
check date.  Press Print Checks to run them.



You must post these checks before you can run any checks.
UI/Accounts Payable/AP Update Checks
The checks will appear with the last check number at the top of the screen.  If your 
checks start with the next number.  Press Auto-assign.



Check the numbers,  Press Update.
Now you can process other batches of checks for payment.



•AR Process
Steps



The accounts receivable file is filled by the Invoicing 
of shipments.

• Invoicing is run in the green screen OEMENUB, option 12

• Many companies have scheduled this program to run automatically at the end 
of each day.



Enter Payments in UI/Accounts Receivable/ Process 
Accounts Receivable. 
Enter the batch information and Save.

Multiple 
divisions in one 

batch

Lock box – Attached 
in the batch to the 

bank in the chart of 
accounts accounts



Next enter the customer number.  
If you need a look-up, use the magnifying glass,
Use the * as a wild card.  Click to select. Press Open.

After loading 
the 

customer#,  
Press Open

Click hyperlink 
to load the 
customer #



Click new. 
Enter the check information and Save



Click the invoices that are being paid with this 
check.  Then press apply cash.



Apply cash and make sure the balance has 
been applied.  Post

Make sure all money 
has been applied

After Apply cash, you can see the 
amount applied



To apply credits, Select the customer and press account 
management.  This essentially creates a zero-dollar check.



Select the item you want to apply.
Press Apply Cash



We only had $3250 to apply so the system applied 
that amount to the $3506.25 item we marked.



If we are going to eliminate the balance of that item, Click on 
the applied amount to change it to $3506.25.  Apply cash.

Now go to the account management bar.  We can see from the balance amount that we are $256.25 short of cash.
In the account management we will click write off, select the appropriate Alpha (reason) and use the amount as shown in 
the balance.  Press add.  The system will apply the amount and we will balance.



We are in balance and can post the 
transaction.



Now balance the batch.  We are out of balance 
by $1739.38 (the only check we had)

Key in the amount and press save

Now you can see that the 
balance is zero and the post 

button is lit.
Press Post.



When you have entered everything for the day, return to the 
green screen ARMENU and run the daily report, option 121.



You can run the program for a whole company or a specific Division. 
Enter and then press F3.
This will update expiring discounts and prepare summary reports.



When you run invoicing,
Report INV010 is the invoice register



Check AR Aging 



A/R Detail



Collect money from UG01 –
Open batch, Lock box A, Save, Pick Customer, open.
Enter check info, Save



Open Invoices Display-
Click on the boxes of lines to apply



Press Apply cash
Zero Balance, you can post

In balance so you can post



Post Batch – Go to Batch Information.
Enter batch balance as Batch Amount. Save.
Batch balance should be zero. Save. Post

Enter batch amount.
Negative amount shown as balance

Save

Batch balance is zero

Post button is activated. 
Press to Post



Daily AR Reports (AR MENU – Option 121)
Enter Company or Division, Enter, F3



Submittal Screen
Enter Date, Enter, F3



Report of Checks posted by batch



Financial Summary– Report ARJ018



MEMENU – Option 320
Enter criteria, Enter, F3



Access job status and reports



Job run List.
Enter 8 on the line to access reports

Enter 8 to access the 
reports.  Press Enter

OUTQ status indicates that 
the program has finished



Journal Entry from Closing the period since 
the last close (cumulative close)



General Ledger/Process Journal Entry Enter 
period, Open. Search Journals

Press Open

Enter Fiscal Period Use magnifying glass to 
search



Click Underlined journal number
See detail loaded by close process You can update account numbers 
or amounts if necessary. The journal is in balance so it can be posted



New invoicing



New Payments



When all invoices were fully applied, we were short $31.59.  The 
customer noted they were deducting from the payment because 
several pizzas were damaged in transit.  We investigated and agreed to 
an allowance



Toggle Acct Mgmt. button displays line.  Click write-off.  
Choose appropriate Alpha code, enter amount shown as the 
balance. Press Add.



The system applies the entry for the allowance, the applied 
amount is in balance and the invoice can be posted.  Press 
Post.



Enter the batch amount.  Press Save.  Post.  Then 
run the daily reports.



All invoice have been paid so the AR balance 
should be and is zero.



A/R Reconciliation Spreadsheet



QUESTIONS?
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